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a)” CAHEPRASR SMOKES” ASRR” RRPHP RUA A” BRAM, AEALALBL 

“PRA SAG BMASBEKL” ZEA“ it” eA 5.31 (alMR, RERENK 
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PERE WATS Meh OR” SE WERK MAPER A. WROBW RAT 
BBE ALB ASE I SCY, MU TAY AS EL SEAS TO YY HS GRE OR BEEBE, Bs “(a OT A” 
SE WERE TAPAS PHRMA MAA. BS, Bae” RAS 
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RK , HH BR BA AN AE POT SA A 1B i tt FETE SC Mill EX eS , SERA 6. 2 ran 
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(a) “are th] 2" OMT ee HE (b) fi € Z Fl BERGER 



Se EXHERAES EH @) 

© 4UEAE RH RAIS, RUDIGER IER “FRA A EY“ CES” eH A 

Bi) Se al Ze” PE th OW TEER” © FEZ ae il RAS PFA BY DA aa a BE A Bn 7 

WRB. APA PRTE RB TE Bt a, ck 45 IE oe tll” $82 4 , BY ZY 2 Hl 

© Mim WP EA WN“ docx” HEC Word SCM FOIE RFE , A TE aR till 5 HE Js Le PEO 

28 Ay “Ja FZ AY Word SC ( * .docm)” RUETTRFF 0 

GEIR A WR OR Bo he Word PH RAES. MAA MATA OOP : 

D WRENNER N UE PEAK EPID K MRAM A BS RE, Ai BIR PAR 

eH aN ee REERE SEA De oAR hen A ST. 

Q) MIR AZ TE STK A TR GEE uid ee Gah dao oa 

Fe Ge” FL, FT FP OM HE, CE 97) Pe Ee FH A a , Bo“ 77” PH, BY A aes 

75 , MUL 8.3 BRA 0 

) xe til YZ Sl 2S Ba AB BE) RS, 3K FE Se BP RR) AT C8, TAL a BY VA Xt 

SR til 3e BAY Ze TRS HE A ha, Ct (5 a TES OTHE PE , We Pe a AE, Bo 

“ fe eet” ez EH Bl BY FJ FF “ Microsoft Visual Basic for Applications” (\ #4 4a 48 ff 0, FEA Pt ER RAG IEA 

So Fi. 

8.3 “FS” Wise 

sa) ENBnORKEXxe. 
4E Word 2016 fF , Ay VA (58 FH 48 FO rll YEH Be BE, CE Dd fd a ia 8 AA Da 2G FP SE BL Ye 

FLW TCAR ORS . SR PRP SCS BE , ih AT DASE BRR fi] A it CY EB OP, Bi A Fe 



8.2 He JA ae Hl He 

VF FA ok 17 a 3B A Ss 

#£ Word 2016 6, FE WY LIGA 3 SHE, SSE PAE ISR BT AKA ActiveX HEUER BON 
fh PLATA FL PP AE BE UD BR OG PAR” ic SA 
(AE OBR es Ze he HE A A F< HE DE”, SB PP Be hE 
Se FR MA A FD 2 HE AE PE” BRE ARE” OE 
MEE A ANP AT PEPE. FDI HE BEE” INRA ETT IK 

D He LAr aE LICE SY AEB 
Q EF RTLA” BTR LA PEE” BE Ma SHEE” A 

8. 4(a) Sim. 
@ EHR” VTA LAO REE” BEAL a RE TIE EE 

WIE. 
@ 7" 5 AAEM HE” REE PO) Le EE PP I ER eT BE” EK 

Saf“ SRA HR AE AE” SE AE UAT DA BS PE BEE EP BR HEF RO 9 PE” HET 
Saf cee“ YC” HEAL AT DAT FF UR MED” PI HE ERE RIN e ” T” , ae “ o 
re” SH BUD RE PR i FN Ae EIA AS Hn BU Ac MU EP RE, BUS Se MS ET 

cbr” PY AS 8 FJ PE” eT EP AY“ EF , Se A M8. 4b) tN. 

FRI 
ma of se ae 

b¢ igities 
ad ates os z SS se 

= 

‘Word 2076 Word 2016 

EIR 
Word 2016 

(a) HA PETE (b) Ke PM AAA 

Al 8.4 TAAL TEN Ae 

D> 8.2.2 1% Bi Fe Bh AY oh AN BR 

ee APR EOE THT RAS I ARSE EAS AEA, LRA S RE, A 



8H EXMPRA ZTE we 

FOV AE BOC AY th A AS A. WEFT UR PR ERE RP 

D EF RTA” BETTE EY“ PRA” a 2A HB abe PRR all Ss” FRE HL, FT FP“ BR ll Sik EH 

Bi, WAI 8.5 Pray. 

(2) fe“ 2. a HE BAR a)” DR Sa, A) ae “A TE SC PE 7 SB 32 HE, HE PO 

JL Fl) Be A we PE ES Be AR”, aE Jeg SR hl RP” FAL TT PJ SO ih ll PR” THE 

QO) BEHH FRAG” PAVE, ZEB Tr a ASF ES, ee” FA BT Se mM. th AT 

AS fit ABE Bs eb“ a ee” FR, AK IE WR AS St A a PO 

Xt FOC ARP o 

SPE 

@ BBA) 

CHa, BSHOURSREO MBSE, ) 

Pe] 8.5 Be Pe BP A) i FH A BR 

Ll: ERAENARRAFRPRMAARMER. 

ft Rikte UF ,Word 2016 HARE ASEHARANAZAE PHL 2HALHSPS 

KAW TM, RRLAENASHHEERAP REELED RETR: 

D H—4 Word 2H, AS FRILL” RAK LYE RP RE BRIER ARE” 

4A , 4G AN FEF 

QASARLIA RAPE OSE ARM PAE BR Be HARB BE” 

76 HE 

Q A“ AER” RA RRP, PEP IL” BM BK” a HAAS” IEE, 
do 8.6 Pa 

@ £“ FR” F425) RP AE“ Wingdings 2”, A FAFRAHUBMAE PE ME” HA, 

@ HHA ASEH RU” LEP UP MIZCARAHAKA BE ME” BBER 

WE BL 



8.2 eA ee HE Hl fe 3 AS 

SAE): Wingdings 2 

Bi S 

(LUD [26]&|1 | 

Wingdings 2: 82 — Sait) 

Al 8.6 FER ERE AEE PSE LTT AR 



1. fi Fe BE bel + ERK EK BE FEF 2A LE A, SUE SE a ESS MTR BE AY FAI — tt HF AB, FF HR A 

TEMA. TEA IAM RTE ES BOR BS 56 OCR A 56 MAHA 

C1) RE ARS Ay Te] Be AY i Te, BE ON 20 JRO , fey BEA 18 JEOK 

(2) (EROS WE CH FRB HE RDA OC BE OR A 25%” FRAME I, HS 

AF Ve] BAY DO GES ; 

(3) (ED ah 25 iE A ZS A AY HE AER CAB ES FP oH CEE: ABE OD Re IR  Ze PE HE AS 

DLE) BA ek A BY Ba HT] ) ; 

(4) BE 5a 5 iA .docx” Al ty & 3h Bl 22 8 GE AB FF Boo HP FR OKOF PO he BO a BB 
“WERE RRM” ; 

(5) Wel BERS 47 I A SE, BEC RTE A ; 

(6) REAR N ZT 68 WY CRE A “el 1” REM S SNES, BRM RSPR 6 TB 

(7) HEE ROA TE 68 WY CRE OY “tel 2” PEM S HOS Ba AE SER 6 TR A 

(8) RETRY BR BY CE OY“ pp 3” IPE KES SA) OS Ba MES PE 6 Be 

FAT BB ; 

(9) WE Rt AUS I A Ras , HORE Th A Ge EGS AS EF PBR 

(10) Ae te BC He URS Bt -xdsx” , 2 BEAR LE IF, BOR UE 

© AMET Aa BS FE A A i 

© FEES Ja AR EE Bl Ol 2 LIU), WR ES A Ba “GE”, UW “EH” ; 
© TER Mar, UA SF A SA HEARS : BT ZE Word 3c P4 A 5e at , te BY a RHE SE AR) ; 

°C HAM FW AR 1 fie); 

0 MAS IC FUE RE 

2. RIE FEE IX DAS aE BR IRS , BEA — 1 BEE EBL ERG AT docx”, HMARHUAM RHEL KES E 

 , Be 56 BUR Al sé MLE EBLE 

C1) a TA ZL 8 C78 ni A pal 1 RESO A TK CA A 2 ES AA RAW AA Rae 
Ye RFE ZE |] — BP 

(2) HS Rp As IM A oh HS ; 

(3) 16 SINK IE SCA FAY Beye Ta BB IF BS TS 2 HE; 

(4) ABBR SC AS PAS Br At DA SE BE PSK AE ARE SR OT SER EAS RESO RF) 
(5) HW BR SCR “PAY BTA 25 FF 

(6) FEIE SZ AA CAS SUM BSR, fA Se Fh AY TT; 



A fa > 

(7) FE SCA EOP ar EE (BR HCAS ) BE BOK AT VA oh Sp SAB RTE, I PO FE RE Er Er th 

HT ST 

(8) RE SCF IE SCP PA TE BY | AY AE 4 3 A ) BE AY A Be S| A Ca) ; 

(9) ASCP Ms S|, RIA AER CPS “ RIA A docx” MMP, RS] EAM aH RS” Hest 

5 pp 1 FAIA] (AAT WA aS 

(10) AXMMMA BA BAW HBA“ Be sCR” Shp 1 I AAA eS ; 

(11) #5] AB BAB BC AE AY TP, A KE Se 

(12) Ay SCR Ms Hn Et, HN “ER 16 A} 1A A” «A BF = 

(13) ASCSM I Pe AE AHS, BR SR“ A,B,C” EX ( MARSA 

5 A) AGHA“ 1,2,3---”. 

3. URES KA EL BL AY JB PIE, BE BE RT EP MY 1 3c BY A PERF EH BOR MT HE DC 

ity HERR IF UB FAY Word 3c RY ( * .docm) ” HER ARTE ICY « 

CL) YO SC FESS AG HB SE HAE BY ENT Be, TS oF SE LE WN AS, IE RE TE PT BE docx” SOAS HF , HA TE KY 

CMPEZEN WMAKAR; 

(2) BRR“ St -png” PBR, Ae OCU I 

(3) ASCE Pn 1 ppl 2 Appl 3 WF oS SHR AT WB oh BY Ze I Re ; 

(4) BBR SCS FY Br A 28 #8 AS 7 

(5) AYO SC HATA IE FIBA ATS 2 8, ABR EI AS ETT (BR FA BA SX) 

(6) EXMAREM ie BSOM’ PHRASSHA BARAT CS“ BA xml”; 

(7) KBE RHE ES CR A BO AB A HY Oa; 

(8) (Ee SrA REA RE FRB SI; 

(9) OE WY Se S OF“ 01) ,02),03]--" eK, 

(10) HMA PRA CMBR BRAMKRANE ARRAY See lM aR, 

Sh EF 8 A 123+ PSK, HAS ABE M1 FP ae 

(11) #XPIEM (1B ~ 7) IE PRS a Be eS = 

(12) FE SC RY OO be HE BR” PA Cy OB BOR “HE” “BSH OCR” A BH” th KR EB 

KP, A AMA 1 ARS; 

(13) HIVE—+*+# , SHE PREAH Cul+Q Ja, BT WA ie EY CAR YS FY SK 



e ee 

eee ate KMPH, vanesacwmqumenecennenaieTARMA 

ess oe a ane - 

40 

eriserreretis) ert tre eH ( at 
“PE” ARN LE ON RE 1 AA ARTE I om 

* aA 

7 Pm rah, rit 1 ate ee, te ee AM. Bae Ae | 

| TR RIED BP wT eis Py 
ah 

mae naan Wim ENENIOn Oe ao! Oe pint 3 | 

WIR BML.” 2,8. AK RR OE RA a. SPL; aay, readin Te 

be fs eS I 

2m eMEON ake mene mscaraTsn enti Re tle mere IRD Be i 

Saw. HRN ew Cd 8? Ke et VES ti TH 
| wn inet Hag TRAE WR. suunamaemana rst on 7 : " 
“yo Se tae. ceeSN- te Se 23 eat 

armmyie e | ee in settee 713) 

ere es (1 25 Rg BS iamnow eeake mes peatelins iz on if 
- POR See Titre Be: ) _ Fee iG ms silt d 

i Sarat: 
ee ee S liaicts aleaicalick pL Se wa Hee ce 
‘eapelas om os ee BER SARKIS TRS Bee ABXLH @ 

a 

ty CSRS Ae sieveieaiamapraanaiie > Saheb Hm tt ,. ae 

6) BER VESAY HCE SA WSs FP BAA oar Aes ; : Pan . Tay 

S } 
methen wre ne nara

 < 

Tee: EE SNP SEE, nape Sve UTE cA Hs 
hi, er Ae 

(+ eases ete TERNS On” paonnecierearenii so AID Se ER AE A 

FE EE ME RRS AMET “AOS nas mee (St) 
(3). i eM CARH KOT UARASS ORE i Mea REL, HE 

ee IR EREG in MOREA T I, ii eat 
© BARE TAMEMGT TNE SM, 
* eK SGML formes toe rh By at ee ~~. ‘oa Se, oe 7 7 

8 TP LOR, BMY YF RN 2H! Bw. TE od TNO DS. 96a ee i tre 

7 » SLOOP KOTMARING RAE, 7 

SS SABI 2 TATA , (aoe Ol 

2 AES Ae te Oe REsies > Sam MOLT 3 
s @egeeser PRL PM he. - 

te ee See 6 cnanea an. —— ae 

7 

& Ay Hue ee, 

(2) AS SRR A Hes it 
(1 CSM ONR ARES, sade ene | in > _ 
(i enteral ae a¢ “ge ome 

(s) se Leen mre, Cn = 
(6) eb ree*® rin dint RAR RTOS 
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fe—he 114 Excel ZA UBAS Sis 

Bite FRAERKEHAHEH SB SDMOCRAAMNS MSE DMOLEM USERS. 
Excel @ B By LE Bim. Ww FAD iz BY BF ASAT E lB + Microsoft Office FH AAREADHE 
Eyes —., KEI rac] 016 SE eA, + J Excel bh fe BTHAE RYE: 

© Olas k co 7 aie EH) oe Ricnies 
AUER RE GE Pi 
MLERRI SHAS 

o EL ERD HARA eM RR: 
o Fl S Abie 2 RMR EE 
¢ EARARUKEHADHRR 
BuieNECRRRESMOSTHO 

+ SUBNRARRSIRA TERNS SABRE 



ae biale aay 2) iN 
fi yar FY rere, 

a er 

— sasaawaree athe NA BSE 
kit aaneintaparol ah ge Fae, 

B . A Re 

dial al —- Pe 5 de - 

0 wiih 



= Excel fl htt 
EET PITT PNT LPI Pv I I BI IH TIT IL PITT rE II NTT NI AIT rN TANI PI LIN TANI 

Excel By Fk AS AY) TY BE ait 2 hl (FE ee PK He ae, TE Re Pic ae KY Ria WE OE 

ALE Ma RIC AS BE, PG, EVN ths Be BRE AE ee, AT Oe UR EE BE a is BS 

BAL) A SRS SS STP BE is BE aid PE A) aR He, BE BP FRE EAD hes BR ee BEY UB 

SC, KE He AB AY DA at Excel e744 WET ic ae Al 

BR SE AE 1 #0 LE AP BY eS A&E FBG BR LR HR He HE 

{ESCit BE ARAT AM Fete i BE Excel Xb HE WE? 

ALI F Excel IEA AAR AOB LBK TP SERE TACT RU A 
SH Hb fb aN A AR HY) BC HE, TT A HE fey Be BY) Nc eRe A COU TT J He) AY BE Ch BR 

tl YE 

Pl, TAS ABS BLE BR , RR IE TE Excel *P till fF , A AA Excel RAM AK 

All ba BX OY AE BE AT DA PR EE TR FRE, AT AS 8 Re, OR OK 

FE MED AA BW BO EP YAP ai aa Be PE eR LE AR EY tc ae BY VE Excel *P #8 HS 

1K BI) 

BAB ZE Excel (RUE AD HE, Scie Bit — Ka a i. MT OB, Excel & 

AAA. BURR BA aT Win FRA) BURA AE HO FF CH BK 

fez PR AEA ATH AGE RAR 50 We el NB aR CK is 

Boo OPERA RAI STE Excel PETITE iT MAM © 

9.2 > i A al Fa 18 iii = 

fy A Fl Si BE BS HE, Hill TE — Be A YEE Ma, Excel Pt, FY LA All FA 2 AP Ds IK 3B RR 
A S48 1 A 

>> 9.2.1 Excel RIS ARB 

i a TRE kA FP” SO a LE BE , KT Ja Excel 

Excel fi) # O AW 9.1 ARAN, aR ET EE KK IR ASE TR oA SR Ba 



89H Excel # ® A a ye 

AE. TARR 

Al 9.1 Excel 2016 HAO AA 

© THB SLER —TP LPB MRT 2208 CF, Excel 2016 BY CFT BA W.xlsx 

(Excel 2003 DART HI MRAD RA W.xls), —PhOIVEVUASSKLUER, RU RA 1+. 

AY DA aed OCR” EL” aS PERU. SR ERE KALE ATMA 

FF FA BM 

© LER — MIU LRN PAS as LE RE. RU PF PER RU 

Sheet! \Sheet2 \Sheet3--++-- a , Mat LVF Rtn A] WA oF Ro a Ee te E , AT WE 

AFA CE ele) FR SRY VA a 98 ERA ON LER 

° 7S B—TAMAN DAME ATS RATATAT RW 1S 2 FR 

° ty BW EG K ERM FEN Sp, RRA YA AMPK A FB FC 

© AOU ou ae He Si on AU | ETT AE — FS A ETE KR 

Haut A Excel RF HY Be) tA ALOU HS Pr HE 15 9 BY 9 hs AL 4 ST Po HE , A 
AYA 4E 4 BK UN AL BOA C3 BASU RR CELE de OR Bain 6 bn 38 Te ES BS A KA 
TUR BAL TE HE bp Hh CUNT PAY C8 BL RR) , PRON TE oh Bc ae oh BA oc i FE 4 TT WER YE 
TURE © j 

© APE APNE Mi ERA A ED CE obs TR A he BY Hk EG a YA 
FETT AR BM XK BY 4 KR (ES OG HE AAS PR EE ATA) 

© FE AL HEA WW, FAP ab as 4 A i A 4 IT PT RY CH wR ZN st 



9.2 Fat A 40 Fi 

DP 9.2.2 RDA RSA 

fe Excel P, A WAT (i Ha A BU CAS A SS SS A A, UO 9. 2 

eH A RUDE ZEAS TTI TE a Bea AH AY A PG Et, Sa A CH SR Jeg dé Enter ff 

BY Tab $2 BQ 7y [a] SE 

e fi ABU ASCA Ze Excel PRBS MAREK SIN AUT WU BRE Ss Mis # , ih 

MAAATV. Fe Soc PB Bete A Bee on “23” Bk se FO“ HP R]” Ja Fe Enter $#, Excel A oyik HE 

TA BU BOCAS ACE A Sika , MAE ALA 

© AMAIA ROCA JG EA ORES (ES EE CAS, OS 001, 

IS (MAM AHIES. AR Excel 2016 Hy RC(H Hi BE RCH 15 A , FOP IE a A 18 fe , BBL 

AR RRA SRS HUES. 7 Bom PA mw A CK Ss, Bi A ws, a “' 001” 

“'110108196612120129” , [a] 4= Je BU fe AN 8 TE BR EY) SC AS a =H 

e AA Excel SRA AAR. ERICK HE ee AR 2019 4F 6 A O30 A, 

2019/6/30 6/30 ,2019-6-30 2019-6 Sti st Alay ea A Ae, AA AWA 

hie 

Ags Bee ANS OuES 

20192565308 1. 10108E+17 

A192 AB PPS YY HR 

ey 1 AL He AG EVE EHH Ws a, BRA aE ENS, SG DS He AS 9.3 
st” Fi YEAR 

9.2.3 ADI BE 

Zé Excel F, Fl) Al A oy SH 90 BCH Dy Be AT LAA CH i HT A Hs FS BEA Ha Dg PE ZF 



99% Excel fl x HE Al wo 

1. FWRREHBAAE 

FPO SAFE FE Excel HN AW RR AR AS —. 7E Excel Pal Liitiat FRB EET 

IN HEY) A ott 

e HAM TR MICHA RAM RED RE AI ON 9.3 F(a) a |. 

Ee CET By PTC BR AP A — SOS, OR Js Bh Td AB Ts) Dd Ee HT PB 

fi BOE Bn se RU KA RA“ ARAM” Bipe-, PKA, AMP 

Bl Be AP BE YC ae ae DK Sak BY FETT SK 

eR’ eo ASTER OCH PARI B— TBE, MK ICT ie I FE 

Fa Via) 356 PE 5 OCHS A SB AY 2S Ao a ke So ( Bi, ME ST) HE, WU aE PER 7 A) Pe ) , FE 

“SF aR” HEISE AY“ Sa BE” He 2 A “EE”, IAB a Sd ee PE” a S | MO 9.3 

(b) Bras | , Ze“ ARS” Xba EP ie FE FET SK 

RE: FERRELABPRAMREABHAS, THM Cul+D ASRAAAAL 

FBRAKBP MAR, RI Crl+R ASRAARAAMSABHAZB. 

FARM ABREE A Rint eo SAB TRE I UR A PF A 

A 2 Be AR — 7S PE J Bon, AB) BR ES Be PE EP)” a > | OO 9. 3 Bc) Br 

7s Ve 

Ral=sHa(O 

i fa) R(D) ¥ 

‘Bl ae@ = SEER) 
@ aku RT EB 

lel RE BABE 
WEY) 

| Es Mesh AREA 

(a) Wah ICRS TE ESE () WASP RHEDIT EE RRR AL PT JE WEE AE (0) THERESE 

19.3 EON BE SEL aH FE 

2. AY DASE 38 A A Be Pe 9 

Excel feft—# i AN AB, LoS AA sk Boe Pa 

© RSF. MW 1,2,3,---52.4.6.--. FRAT BO Pot al ABT BI TRS 

Jer Vk) Bp 26 Fk PS BB , FP Hd oh SA BY] Se AS Ta] A TR BY Be eB SF 

© BAIR 5. M0,2011, 48.2012, 42 2013 Se -sig A hPa 3 A cterieal FS PRB El aor Se 

oF Eo 

© DCA Fl a BD Og 02-03 ce-nigs <> al Sees eee 

e Heft Excel AFF, M3 5C HO JAN. FEB.MAR,---, 234 7 5) BA 



ey 9.2 fit \ nH HK 

oo ae ee as 

3. FEAH 

RF ZS SALE FE Bll FA SB PO PTA A TEST ce PA TAR Ra HTK 

TURE HEC UA EAHA SMA NM ERRARH BAR. MEUTK BIH AER A 

FA Ba AY Dn Peta A oR BE AY SS ATR FRASIER“ 10 BE OK 

All eB hC” FORE SS FE A HE 

4. (Rig sR FE 

Excel 2016 BJ LA FEF — cE BY BL Ot Bee NDE THE ET EE. PR SE EE Dt 

FLA FE — BOVE LEE. Pal, 8} — J PR) BN eR PO PC ABE FI], DA — J) 

SihiES Pee + AS. RRM AATIEE: 

D ch A P28 BY = AA HE LE Excel 8B a% 8 oh Sl HE PDE Op BY 

Q we PWAKS— SEMA : 

© EDN Pl Focts Rin BIH KI, Mae” eT REY “ Be A” ee 2 a“ ER 

TEE” 

© PEN Pl cts Rie TY Ka MF te” 26 TBE BY “ Sf BE” a 2 a“ ” 

VE TG 

© TAPE Pl outs eI OP AY ST OR cM“ Bo IH” Fl) Se HR 

“RR EIA FE” 

° eet Pl IC Rin 2TH KM Fe Cult+E AGH. 

|: F) PRR RRAHA SAW PRMA, 

QD AFR RAS“ Rik A FH xlsx” , 

Q HAZ BAB PH PK Fe RLF Sl MAD) BB Fe C37 SLBY HAL FAB PH PL 

KLAR MAS B4 fe C4 HAKBP, ZETOMRBAVEMA RA, WREDPARAR, UD 

BA 2 1 7 Bl KE 

Q) ER 3K B3:B228 RR KAE FH” BARE RR” AMP BR” RA RRA 

KR” 4 30 A 9.4 

@ 7% KK C3:C228, 4 Ctrlt+E BAR ZRELMURPAR, 

OQ RE REERPAR WARMER -KRYHRETRERF AA. 

5. AEM FSI 

WMFARRARA Bh A MA FE AY A), AT A BRP aR ETT BE 

1) EFC AM AW Be RTI 

QD HELIER Boce PRK BAT RNS TA, PE AP te , 20 

5 — 3H SS 28 8 = 2 8 2 2 A PRIA EY Bo KL. 

Q@ HU BS SCE” HET REIT” “AR” , a) F RRO“ Excel I” XT TE HEA MM AY HR oh 

& AB“ HAM” KW, A 9.5 Ara. 

3) Made“ 4a 48 Boxe CI Ze” FRAN FTIR“ BE A)” MT HE 

@ ae VER FG A AFP AS 2A | FS ih ms HE“ A oc a A Oe)” OCS EP, Foe 

“ ” Hen Ue AAS BI“ BE PN” EH , WA 9. 6 PAN. 



tema ree eiwlsx - Excel 

PRESTON aL Sed aa sic 
ek SS eee mapa 

(|Aland Islands _ 

SBE Antigua and Barbuda 
BaltREArgentina 

tay 
tke 

ay 

eh Fae SSSEunsO).. 

iv] BES 

SS SHE Pees SS EN): | 

«0 esate eyeesoEetee tant excel SuSE © 
(“| SARS SEL) 

SELES ANMON , SASL: 8 
[LBA 

A19.5 FE“ Excel EIR” KPTAHE AY “FE RL” KB EM PP 

() Auch“ Wa me” eA SE ME LF 

2) Bee MPM A GR 

#98 Excel #i| # Ha 
Y 



9.2 Hy A At Ag HH A SE 

BEM Ri: 
Sun, Mon, Tue, Wed, Thu, Fri, So 
Sunday, Monday, Tuesday, Wer 
jan, Feb, Mar, Apr, May, Jun, 3 

January, February, March, April. 

ae, =, BA | 
SiH, SRI, SRR, SRA- = 
—K. =A. =A, PSR. A, 7A, 
== S-—=>= 2-—= SZ 
IER, =A, =A, (A, AA, A 
cs A 

#2 Enter SIRFIRSB. 

MSs PSAP: 

A 9.6 fe BE AP” HE HB S| A Bo A PB 9) Se EL 

D UR BE OCR” ETM KO TAM” >" BR” PRA A MU RoR, TE“ A” KP 

at“ 3H AE SC He” FRAN FT IP Be STE 

Q TEACMIAY Be SCAR” Bi Be OE Be ET BY “Bt APN”, PR J EA“ HAA Pe rl} ” 3S 

EPR ARNE Si AP ee A fa A BE Ph JS 7% Enter WIV. 

@ Shin Bi Astle , a“ YS” FAA 

@ PAG Oa me” 2 FAIR OE HE, BE CY eA A A 

3) Fe SCF SI AS 15 FA 40 BR 

Ae AP 56 BS, BDA) a8 ek 8 2% EL ee PED: FEE BP SA ott FF dB — 

SSA , 8 Ft A ETT A Tt 

Qn fig AN BR BE SL, Re HE SL 9. 6 ANB) Be SC ee)” PE BY Ze Pe Pe PE iB 

HIB APS, RS AG aS “BR” FAAS eS A BR 

Ll RABI SZ RRIF BELA—TFS FRA BI LIER B2:B7 Ki, 

A RSS ty FSR RIA SR AT BSR EP SR, PH Bp 

D KR RUE LH AMP OCUAR” GR” “RRA LNAR RANA 

al” 3 76 HE 

Q) ESHA RI” LAKE PHAR — PSB RB” , He Enter $8 a eA at AH — PAN 

“ ty oh” JG 4 Enter #2, PIPER KRABI eA 9.7 aR 

SQ ABRAMAZBEE RRR“ Bin” Mh” HeMik BEE. 



% 9 % Excel #i) Ze AE at o 

IFA, —A. =A. A, BA, AA 
FREUD EBTARE 
ZA, &oR se Be 

= Enter PIBFIZSH. 

i SBoctp PSA ee: 

19.7 AE SORBET PSEA BT fee 

@® £ BIBRA PMASARR” PHASE AHR, RRMA SLBA 

9.2.4 AHWiE 

¥e. Excel "Fy Sik 53 48 Hai A Bc ia IY ih a 2 GG ee, AY DA HE STE OR BR all BCH SS HE 

vil ag A L7G AS PY TL, DAT aE SA) HE Se fe VE IR 

PS He IS UE AP ee CY VE PB ah A BC TK TE BP OA CS 

FY VA 388 at Pic Bt Ce UE LY DA Uk at A FOOT, BC TE BT AT HE NY ol) Ac AS 

BL a A OCCE AT LA SE SLL Py FA BE 

© BE CHa Fan A BIR ill Oy Sit a Ae 9) BY EL, VAS BK ee BH AY PRR EE aA. 
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AH GZ 3 A it 7k Uk. 
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Enter #8 Hi 8 2 

4. RELERRERE 
y fe eR EL AT A HR EK ER 
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AS Fe HELD Ve AY PY OB BY BA fe — 7S a BE Ht Sa: 

4) SATE Wh Re” FH UR HE , YATE aE AY) AAS RR A ABER IK 



95 LHF SLERRE 

Re , AY Wk FS BN AAT AL 

KL 9.47 “fi A a BE Be” HY THE 
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BUA PRIUS « 



ay 95 LHe SS LPR 

3. RR MBOLERKRH RP 

TRIP LAE BRUTE OL PB BAU ae AIRS IK Ok i. (ALE SE Ds LEP A EE RY 

Jk We BH A ee FR A A A BO BE BE oS AT DAE PRP PE BT SE 

FRYE eh 1k EE BAO A AY BE 

O HRARERPN LER. WR OER RRP , WU te eG HE FB” ETE EY“ PR 

fp” we Sil 2A PBA “GR PE RIP”. TCH RAP 

Q) FEL AE RF ae PE BE AF BR Be AY) BO HB A BK 

) PURE PE" FF ha” BET RB A” ee PA“ PR A Rk” AS, 

FT FP SC AO PK” RTH 

@ FE" Rap” We BG Bie” , BH TK BS HEY EU 9. 49 oN ER aE” 

#8 HL, 4 HI He EY FA AS ORS Se CHE BR TE PRP YE Bl Zh 

em fea 

Ret LIRR RE SORE Le GaP eS . SCP LR ee. ETT 
he eS 

ee 

eB 

ee 
gy y 
ee 

ae 

Be 

ie 
yy 

y ey 

7 
eA 

yee 

F 9.49 FE“ CR BATT A RL” OTE HE BY “ PREP” a EP ED“ BE” 

© WEP RAK, WARD Fs Bh AB BA BK PB BCH FA BM, A A Bik TA AN FE LAE 

Be Fe PE i ZB FL AY ZS SA rE BY) Bc eK Sa, PRC TT TT ce A PL” THE, TE PR” 

THLE HF RARE BE ” Sak ae HE BC oe PY) Un] EP 8c ce FP ae” 3 HE EO EP. EN, ZS 

ZL AN AS BEE BL AN BE KA EI 

© te HR” OR EAN RP” BETA Ad RP LER” TIER LER” HE 

@ 4A PRAP AB A, ES FRAP we PE Be BY) tA FP 9” 9 Be FE A A Be OB EK) 



89H Excel # Ha at . 

Ja, Pde“ i xe” FEAL 

east , Ze TY Bi ae AY Po Bs BT A AE Ab, CE BB BY ZS SK OR BE BIT 

25 BEA REE ICRA BARA. 

HT: wWERMAMLHAARPHRPAABREABRMIETRS, TAREE LUR, 

ENTREE ABBA” HIGHER PAE PRR MSRP ; AGREE RRS 

ABR BES REBAR BX” MEHR RARE PRED REM AB HWE RE 

KRESS URE LRP ARM PRE RPLER” ARMKEAABRANERE. 

4 RARER ARH SRPHLIERE 

WR-GitBe PASSA Rae LEAP BRZ AIBA A AWK 

Fe iE EL tbs FA Sa VE BS PB ee BY FR KM, LS A HES 

RE: FERS REA PRRLRPLEARP RRM AR, AP LARK R Microsoft 

Windows XP RH BRA  HFAHAMLSMRALPIAP. 

D CHER REN LERKR MREREBLERAP WE MRP . 
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fai EA pRB ISBLANK( value) 7 3r 7c AR (Ae OW 2S, ON 2 MU [B] TRUE 

CONVERT(number,from_unit,to_unit) %%MfM—-SERBARBRAA-+ERBAR 

Tf PRI BX fil a0, pax CONVERT 4) LOKR— 4 L) “ eB” Oy BB ee RM FU“ A” 

OK BEANE BY) BB BS HS 

RANK(number,ref,[ order] ) 1 [EJ] —7\ ER J FEY HEL, GW RANK.AVG fi 

AR AS PE PBI BL RANK.EQ Pr BAR 

TERE KZ PRE ON OR eS WA Bail Fe AS ESE TA OF BT PRT 

CUBEVALUE( connection ,member_expression] , member_expression?2, -:: ) MM & EB HR FE bee — 

| slate FA [EAL 

Web pe av WEBSERVICE(url) KA Internet 5Y Intranet _E AY Web A 418 [Bl ACHE 

1033 EROwAS we 
pe BN AT RS AA, AW Bee Bo te A = PR (S| A BS)” Ae 

BM ICER— Th RMA EMMAMABR EHSAN. AIL ATL RAS IR 

Th HT A — > PRL 

1. AticgiZHBA 

fH FA“ Ashi ZEA” HE, A LA PS He 2 BE FE PBC Zs SK, J EY Se CBR BE HD 

bat A RUE IE FS TR o | 

QD 7 470 Re Pa A“ =” A ee aC FP ae SBE ES PO ks IK EEE SL PA A 

3 PEL AY IAS PALI Ro 

@ WP Ot Aras CEN A A Bsc A. FEAR, or as 5) Ze a ew Be BY BY 

PY He ARIK pa AY HR OL AP Ba 

2 wR AKIDICABA” ARRAM UTM PRAKSA RKB CH” BAF 

>“ RR” PARK” HP AAKIWICERA” Zi Ww A1O.7 HR, 

2. i“ BAe” eI AA 

™4 FE A BE fe Hb A a is PJ PE EN A RATA. WF Ye ewe AVERAGE ) 

hE FA PAP, EB PER BH RL, AY Wah“ 2s ch” eT -R E  pR AE” eS OR A” FE 

Fill a “EL fh PR BO” >“ BEI” SSPE. ART Ke: 

QD 7e BE fa A pa BC) FEL Fe HP AEG BB 

@ fe“ Ask” HET EEA) “ RACE” BET 28 PT — eR I POT BTS 

O MFT FF Ba Ze PAE ir ae AY BR, SH SIS DL] 10. 8 Pras Ay“ PR SS Be” OETA AE 



-y 

THHEHEBO ] BReHreG 

a Ma Pee BEZEAORROO: 

> 
es 

RE UHR 
SRL 
pose 
eRe 

lv] A GetPivotData ABRs AP) 

EBSA) 

110.7 Ja Fa“ 2 iciZAeA” Dae 

MaRS . BARGE) value iferror , BURRESS ARSSHE 

Value BHENE. Sadriatcis 

Pe 10.8 ih eh pe Be ee” ac UH 2 HA ps 

BR: REH-ER BM, 4>o SUM, FTLRRMALYERPRESI] AMSZABER, 

A) Fe FAT i HE PY) HA Ha A BE FEE BL. 

S) Fi MTS HE Ze P FAY) BE BE A SR TK pw BAY BB”, A DR A A SEY FB BA, 2 A 10.9 

FIT AR « 

© #8 Ast 48 Ja , 5c“ ie” HEL. 



10.3 © A wm 

. XHO #80) Seu rer THQ) sah) 

EB" Microsoft | Office mR. RY Re ate 

ai ~ aE gr faut SER 

IFERROR ekiay 

Oy LAGER IFERROR RAR SURARRIS, SEB rta BAR Sie, WY IFERROR IRIE 

(All, SEARBIAS RS. 

he ee 

lar 

IFERROR(vaiue, value_if_errer) 

IFERROR @EUSIABS PIB : 

HUSSSene a 

1 10.9 ih“ AR iK PRC AY FP BY” Be BOR TR CR — be SCY BE 

i Excel BAAKE S EA, BAH AKAZAWERYN FYURPREZRRA PFS 

do fy Bp pit HP Bs RRB BANRA AE. 

3. “A BR” RA 

4 Fe Wa ze A Ye a EL BR SI , GT i. RPE: 

D 7 i A er CY Foc ae BG i 

@ FE“ AK” VETI + EAS “ PRE” EO 2 eh)“ A PR” FL, TTT Gi A PR 

BU” WTAE , MO 10. 10 Bra. 

3) FE“ RE PER Fill” FPL Ze ae FE PH LK Fl 

@ WRI wae ALA AY pRB, BYE“ HR eA” HE aA ef PR, ON“ AERO”, 

SR fg PAG $e S|” FLA 

© 16“ vee AR” TI Ze PS. TRE Wat “A eK ew BY) FP BY” BE RI 

FAK AY 48 Ba 

© ak“ Wie” $2, CEB FT FY“ PB” HE PT ASB. 

4. 18 BL 

Fe £4, > PPB AY BA Te #% HA OX ae Ean , EA St IR AS , Twa Re EH AC HE 7 EB Ja HK Enter #€ 

HUA 

> 10.3.4 LG) aL a Tw 
BR RRAM LH, RRFFREFHH BAF FR—FH SH. 



10k ARWER Hp 

. 

Fel 10.10 iit “Jif A pa BC” FR TA PR 

By he hoy HAR REEF a AE? REAL, RAYS EPH O5, F2U05 FRR 

AT LSA, MA RSA iL BRAY V TMH HH AE? 

‘ ERVE REET : 

D £- FGLHARH SAB BS PHALH E32, BAZABATHMAADAA, 

Q) HARB BI, ANAK” RAPED DRE ARP RE BGA DAK” RA, 

Q) EGA BK” PEER BR UPA AAMAS OSAR” REPRE HS)” BE, 

VA A SPR HRMS HRECER. 

4 S€HeE RE BREPRAMRAL MUNK QLEA” FEHR" BRA, BAR 

KG BRINK, TARA 1 PARR RLM ASR, A 10.11 HR, 

r,num_digits} 

Sse! 
CEILING[number, significance) 

ate [SA ASHE ERAS 

SEGRE SEES 

A 10.11 wih “78 Re pa Be” DEAT 



10.4 BR eaW yA 

OQ REATANRE FAG RAND” BLEARUE, TARAS BHKEBE 

LH KAM RLS A, 

© £ B4 #7 P HK HH“ = CEILING(B3,0.5)”, HEP ,B3 PARLH HOS AR 

KR, HARE F BHABP HK, AB PH LHRAZE HER. 

104) G2 RRNA 

Pave Excel MAN Al, EVDMSRNAR. BPEBPA-HKARLUES#EE Pm 4 

Te FE HRY PR CN) ET HK , HE — 2 AY eK CAF J MU AT WE SE Boas iF GB 2) BS) PY BF By FR 

EA) a8 BD Be SCH 

1041 FARM 
LAB Ar Sil ze Excel Pay Fe A eae, DAA oF SRA SCI AR. PS exe 

DM A NE > BRI ACY FE AY A RR He He ee EPR 

1. #0 x BW SUM ( numberl1, [ number? ],... ) 

TARE ORE TS mE HY ZB A number! \number2 ,--- FAM A. 

BRU: BD RASTER numberl, BPS RAB GY VA FE ah oe S| A 

BAH A TRAN AR » 

fil an,“ =SUM(A1;A5)” Hoes Al B AS PR Ara See A, “ =SUM(A1,A3,A5)” 

BIC ALLA3 Al AS PAY ACE TE OM. 
2. KER Fl ey AW SUMIF( range, criteria, [| sum_range | ) 

SHAE O48 mE FI A KP AE A aE BR FY (OR 

BSL : 

e range Die MBM, APA oe KK, 

e criteria pie NBA OR MA ARE, BT sR BT WA BC. Pe A SK, PR S| FS BK Bw 

Pia, AEA AANA 32." >32" .B5."32" "3" BK TODAY(). 

BR EBAY MLAS MENSA CRAKS HS WR ABS AR AG) ae 

HR, wWREPAMRM, NAREARIS, SEPTARAMRE RPMS’ Lee 

NPR BS we” RHEE SPH. 

e sum_range A) BR, BOR AM Ch BH. WF sum_range BAMA I , Excel 2 Xt TE 

range B 3X Pf 7E HY SLURS OR A 

flan , “ =SUMIF(B2;B25,">5")” aN Xt B2:B25 Ks PRA 5 Wy Bee ET AA MM, “ =SUMIF 

(B2:B5,"John" ,C2:C5)” #7n Mt sc te Kh C2:C5 PS ces K th B2: BS PSF “John” Hy 

TU A XT DM AY BAS HP EA ELK A 

3. ZE4 K F0 we HW SUMIFS ( sum_ range, criteria_ rangel, criterial, | criteria_range2, 

criteria2 | ,...) 

TH AE : O45 mE LTT HS EK Sak HP Ya Le AR BY Bo a OS A 

BAA : 



#10e BAM HH p 

@ sum_range Wy ig, BEDE AN EY) SE Das BA BR DK Sa 

e criteria_rangel Yi , EH PIR KKA I BT KE. 

e criterial dF RAWAL. AEE WBE iA Sh AT He He tk BK CAB, AY FOR 

a OKEXY criteria_rangel B Bc +P (YP HE PA OR A. ALN, AR ET VA Be NAY 32." >32" BA." 5 

a Be 32” 

® criteria_range2,criteria2 Fl 4, MINH KIM RARKKAY, RAR 127 TK BVA 

(EXT 

e Hip A criteria_range BAK Jah hl & AY 1 A A Fl 45 sum_range BAVUAH IF] 

(itn , “ =SUMIFS(A1;A20,B1;B20,">0" ,C1:C20,"<10")” $m Xt Km AL: A20 HFFA VW 

BASE AS oc He AY A (OR Al: BL: B20 PA BAK TS A C1: C20 PHBE) F 10. 

4. 4434 (8 & & ABS( number) 

THRE : 1 [el Bef number BOAR, number ee WB Bo 
palin,“ = ABS(-2)" 2 Fi g : ook Boy Fe 

2K 24 XT {E ses 

5. an FEL A INT ( numbe Loe 
E KP MC(A number [ij FAB fet “SEB, 

ava ‘SINC: Ap he. 

sn AE Fake 

alan,“ = =ROUND (25. 7 325,52 

eR to Rap BA 

ABH. wu, fem TEN AY = Aas 
BATONS HH SEB A 52 3.33333------ 5 TY AS = 

1 3.33, WRB Em ASLRS SHAM AR, rast ROUND aed eee ae 

BEAR HI“ LH RAP oO RR” PSAP MRA Boe tHE” 2 iE (oe A 

10.12 Re) wT KARRAS LRAT AH -AKWRR., 

7. ELS ey 4 TRUNC( number, [ num_digits | ) 

She ORE aE BU number A /|)\ BAB PAA , 1& EER, num_digits Yy Hue Hi RE, RUA 0. 

fila,“ =TRUNC(8.9)” AHL 8.9 fy AREF) SEH 8; =TRUNC(-8.9)” AR H-8.9 

BOM EBS , ZR AN — 8. 

8. REAR EAwESA BA CEILING( number, significance ) 

THRE : we [a] A BSB number fa} _k a A (Ya Aa MEL KON Te Td) ON eB er FB ee SE BL 

4 number iF & & significance WM, MATERA A. 

BBL 

e number Wii, ee AMA. 



10.4 BRewAW yA 

HEA 
@ SRL STL): 4 
) SSSSNH i yoann i 

ESS (C): 

HSE LIESNH): ce af resi bh 
ee 

Al10.12 KS en peSEe SiS We 

@ significance Af , 2G AIAN TR. 

fi) Gn , “ = CEILING (6.32 ,0.5)” Seay 6.32 [oe] LFA SI Re BT HY 0.5 WM, RA 6.5; “= 

CEILING (6.5 0.5)” an ¥F 6.5 In] EA Sl Re Be 0.5 WTR, ZAR 6.5, 

9. EHS if A VLOOKUP(lookup_value, table_array , col_index_num, [| range_lookup | ) 

SHAE 12 A TS FE PC KY OL Fl), SA es Ld EX BHT) 77 _E FE AP YE 

BAW 

e lookup_value Wife , 2275 2205 YX BUY FB — Fi He & Fl I) (BL 

e table_array hia , Be AE TK WY BHR rE AY oc EK eh, table_array 3% 1 Fl) PAY fe Ee 

lookup_value #48 2 AY {Bo 

e col_index_num A, HAIR EAH EY) Ss col_index_num W 1 WY, i& |] table_ 

array & 1 Fi) FAY {B; col_index_num ae 2 WY ,i& [] table_array 3% 2 FI) PAYA, VAIS HE. WER col_ 

index_num 2 3 /)\ F 1, Wl] VLOOKUP 3& [Hl 44 ik (8 # VALUE! ; XK F table _ array AY 4) BX, ll 

VLOOKUP i& [2] #iRfB#REF! , 

e range_lookup FJ i%,—i2 #8 (8, BAW TRUE a FALSE, f§%e #2 VLOOKUP # tk i 

DU ic (Aik ee we VE AC (A. WAR range_lookup %y TRUE Bk e479 mis , JU 3K [Al vr DE Bc a ; On AR TK A BI) 

#5 Of VE CEL , WU [B] |) -F lookup_value WH K{A; WR range_lookup BALA FALSE, VLOOKUP 4} 

FA oe Pe A A VE CL ; SER table_array WSR 1 FA a {EE 4 lookup_value Dt fic , Ill) (HY 8 

— 4S FG BI) EL 5 OR AS BA BH DE CL , WU a I RR ELAN A 

#2 7 4 KX range_lookup 4 TRUE RAR HB, W) SAN Ip HP HED table_array FH 1 9) PHA, |S 

qh) VLOOKUP 4 48 4skik8 BEA, 4e RK range_lookup # FALSE, 2] KF ZX table_array # 1 

Bl PA (LEAT HEP 



GB AAR RK > 

fil,“ =VLOOKUP(1,A2:C10,2)” 3 FRAY X Bh A2:C10, AL A WA 1 FB Fi 

2 Fi) ,C WWM HB 3 Fl, Pers tH PAI DIVE de OA FS 1) PAYA 1, ORE A SI PRA 1, 

HAWES A WPF 1 A 1 BeBe ANA A a3 Bl el — 77 FB OF FR 2 FN) VL 

“= VLOOKUP(0.7,A2:C10,3, FALSE) ” 28 an (8 FH 48 8 DE ic Ze A 5) 42 2 0.7, MAR A Fl 

HS Ay 0.7 ¢-MEL, WU [E] —- 4 ERA ANS A, 

RE: SESREVAELT ARERR 1 vl at, 1K VLOOKUP BRERM LH 1B. 

GER RAT ERIKA 1 4, ee A HLOOKUP BHRARA WF) P12. HLOOKUP 

h Hk 04 1% J H&E VLOOKUP 7842. 

10. 32 48 +1 Bf & Bl IF ( logical_test, [ value_if_true] ,[ value_if_false ] ) 

SHAE: WRK EAE HT RW TRUE, IF ABO ESE SA; RANT RAR 

FALSE, Wl i& [2] 55 —-MB. 

aR: Excel 2016 ? , RS TUE 64 AIF BRUT RKRA UMELARHMARG. 

doh & 3 IF HFK VA EH value_if_true 4e value_if_falsee KAMER IF BHP, 

ERA : 

e logical_test Wir , VEN FUT AREA EE IAL. Pl GN, A2= 100 LAE — PE IK 

KRHA MEU A2 PHASE F 100, RIUARWiTtRARA TRUE, GM FALSE, ZB 

BCH ay AW LL Beis FFF 
e value_if_true FJ U8, logical_test BRN it FARA TRUE My Pr 223% IB 

e value_if_false TF] ¥€,logical_test BRA WitRARA FALSE WP Bk. 

plan,“ =IF(A2>=60," RAR" "ARB" )” Zr MOR oc A2 PHA TS FT 60, Wi ae a 

“BR” ERE, BMRA RI ER. | 
“SIF A2>=90, "ta" IFC A2>=80," Bue" IPC A2>=60," ee.” Be) WS 

fk PA, EAN PPIX LSA : 

BUS A2 PAE ZA ATU “Pad as BY AN 

KF 

90>A2>= 80 Bl oy: 

80>A2> = 60 RA 

A2<60 AN BA 

11. S8y A AA ie ee BX NOW( ) 

TH AE : ER Leal 4 Hy A AN TB. SRE Se A i OA CLE RF RL 4 ny 38 A BT] OY 

Fe I , BK PR NS By EB a} Ze A 1900 4F 1 ALA SINK. SE LER LE tm 4 

Hil FL 30) AUTEN is) BC hs BEAR SB ET Ts) — BE TT IE ea IA AN TK 

pki BUR A FA 

BULA 1K eB A SS A , Fr a I AY He 4 EL A SEY BH A AY VY 

12. HRM 4H wh BW YEAR( serial_number ) 

Th HE : 1 lta mE A MT OE i. EEA 1900 FI] 9999 Z Jil AY EA. 



ae 10.4 2EReaAMA 

ZEB: serial_number Bie ,—S AWA Res Bae. 

flan,“ =YEAR(A2)” , “476 A2 Atscas Pay A A HY 2008/12/27 IN , i PR BCI [Al AE 5} 2008 

EEDA EW HA EE BX, 
13. 4n7 Baw TODAY ( ) 

THRE 3K IS AY A RS SR i OE, a (4 Bo eS, TK 

Fe Sl] By eB op eH 1900 4F 1 AL ASK. HK, A SEM DCie (A AY 47 

L fe fe FY LE #e_E BB AE Sh aN “4B A. PK PR WC AY A a YT] BB A FT BE SA 

HA) AE BR 

BNL 1K ABI ABM, PK EA IT ELA SEN AHA. 

fal an,“ =YEAR( TODAY ( ) )-1963” , frig —~ A HE FE 1963 4F KA sh TODAY pm aK 

fe YEAR pk By BS BOR TR 4 BE Dd , SA WE 1963 , Be ACG ET A AAA AE IB 

14. $19 {8 eh & AVERAGE ( number!1,[ number? ],...) 

SHAE OK ta EBA number! .number?2 ,--- HY 4 7R-F FYE. 

BUH: BORER AG— TBM numberl, mA A) A 255 +}, MREMA ACA we 

{EL BY 28 PTO RS , WUC HE EO (AY Bc IT EA 

fil gn, “ = AVERAGE ( A2; A6)” 32 Ay Xt A ou HK Bh A2 i) AG PF HY Be (OK OF 1, “ = 

AVERAGE( A2;A6,C6) ” Ze7y XT HATCH KY A2 BI AOL CO PW AAR IE. 

15. 4 $149 ww AVERAGEIF (range, criteria, | average_range | ) 

THE : OT FE we DX a HP i AE 2A ER EY i BBY CO OF 

BB 

e range We , AARP IT BY Bt oc te XK 
e criteria ie OR- PRN A, ROB WW aS eA SK Hc 8 S| A 3c AS BY PR 

Pil oO , EA WAN A 32." >32" BS." 32 RL" BY TODAY(). 

@ average_range HER, BSAA Lh Bote. qn FR average_range BBA IB , 

Excel 2X} 7E range BAX P48 EW) 5c OK OF YE. 

fil Gn , “ = AVERAGEIF( A2;A5,"<5000" )” #é AN OK AA 70 HR KB A2: AS FAV 5 000 FY Af 

fy) 324 ff, “ = AVERAGEIF( A2:A5,">5000" ,B2:B5)” Hatt BIC Ke B2:BS PHM K 

Sok A2:A5 RF 5 000 AY H5c te rt i BY Boo SY (OR OF PY 
16. ZEEE 14 wR AVERAGEIFS( average_range, criteria_rangel , criterial , [ criteria_ 

range2 , criteria2 | ,...) 

THRE : OSE me KP ES SARE AY BT Pos PY BOR OF 

BULA : 

e average_range ie , ei RF SY (AY SP cae KL 

e criteria_rangel ,criteria_range2,--- EH Pit}RKRALEH Kk. FE criteria_rangel 7 

he hy) , iG AY criteria_range2,--- ERE RA WW A 127 S$ KE, 

@ criterial ,criteria2,... # VBA, EH criterial BY , SAGAS criteria2,... fe A] 

LE AY 

e Ht 4 criteria_range MW K/)AIE RY a average_range #4 |r]. 



H10e AKA HH ye 

(| 4,“ =AVERAGEIFS (A1;A20,B1;B20," = PGHE" ,C1:C20,">=90" )” Zens Xf Ky AL: 

A20 HAF DB ARE AY TCS FY BOR OE 29 (AL: B1 B20 “PAY BHR ON“ PO BE” A C1: C20 BK) FA De 

BU K TSF 90. 

17. BAB TBitBW BA COUNT ( value, [ value2 ],...) 

DY AE: eit Fe HE KR Le BU PR. A Le EY A ETT TX 

ER: BLAG-TFEBR MAW AA 255 7. 

fall ul,“ =COUNT( A2;A8)” $m Bett Bc KM A2 ZB AS PA AAA UHH TL 

18. ES SL Mit Ww AM COUNTA( valuel, | value2 ],...) 

Dy AE : BRITE RE KBR ARON 28 A PE A 1 ET IT KL 

BRU: BOAG-TFER, ME WAG 2554. 

fail un,“ =COUNTA( A2;A8)” Sax Bit A 704 RK ah A2 FB) AS PARAS TTA PBL 

19. # it wA COUNTIF (range, criteria ) 

THRE : Beth Fs we EK Sat A a AE BB ae BY BA 

BSL : 

@ range Wits , FP ROY Ac te Kh. 

e criteria De tRNA. AE AIBA VA Se eA SK A A Hh BA 

fallin , ““ = COUNTIF(B2:B5,">55")” #as Beit Bsc K sh B2 BI) BS HAF 55 BY ot 

BIT 
20. 4 4itH BH COUNTIES ( criteria_rangel , criterial , [ criteria_range2 , criteria2 ] ,--- ) 

THRE : BeTb TS Ee KMART EA FAY BY AY DORE RE A Bs TK 

AY CAS ITE AT BE BY BC PB 

BERL : 

¢ criteria_rangel Mig  TEH PIR RRA ATR. 

e criterial White iP ARIE. ARTE AST SUT DO PETAL LT A HE BM AR 

® criteria_range2 ,criteria2,... Ae PM KMRAKKAY. MRERE 127 SF KWA 

EXT 

e A — TN AY EX BAD Ai 45 BW criteria_rangel AA FH lA) A 7T BAF BK EK SAT 

AS KARB « 

(alan , “ =COUNTIFS( A2;A7,">80" ,B2:B7,"<100")” Sit sche KM A2 SAT PASK 

+ 80 [al AY 7E PAU SX BY B2 BI) BT PA a7) F 100 AY Bay 77 av. 

21. mA ew MAX( number1,[ number2].... ) 

TH AE : ER [a] — 2A EL a Ht RE DX a HP AY Be {EB 

EMU: BMe DAT, AYE BU ee & AT WA 255 4. 

fall a,“ =MAX(A2;A6)” Bez A BATT HR DX th AZ: AG AA AE FR IPI El Io 

22. a /)\{A eh BW MIN( numberl, [ number2] .,...) 

TH AE : i [a] — Ze et Be tt EDX Sa AY ae MEL 

BML: BREDA, AYE ae AT A 255 4H, 

fil an,“ =MIN( A2:A6)” eas Ah oc te XK a AZ: AG HP AE RIFE [El Be IME 



104 BERANE 

23. HE eh BH RANK.EQ(number,ref,[ order] ) #4 RANK.AVG( number, ref, [ order | ) 

TH BE : 1& [Bl — > Be TE 48 Ee 9 He AR As RR 2 MOF TE iz, (5 Fe 2 

RANK.AVG $$ 38 [5] FS) HE fiz ; (68 FA eK RANK.EQ Jl i& [2] SC Pa HE iz. 

BULA : 

e number its , 22 Wie ACHE AZ AY RC 

e ref Wie , 22 FRAY BU Re LE AY 2 

e order A] it, fa Ee QUE I Ze HY EAP HP, MER order Ay 0 BA MR , OT CEL AY AE iz aot 

BEF ref FET AA fee Fe HE Ae a 9 Ze UN AR order AH O, Ot BCE AY HE fiz HE SE ref Ab FAR Ft Fr AF 

Fe AY 5 

fil dn,“ =RANK.EQ( "3.5" ,A2:A6,1)” SANK RBA 3.5 CEO RK AZ: AG AY Bee Fl Ze 

HE ES) Ft AP AR lz 

24. MAGHBA CONCATENATE(textl,[ text2],...) 

SHAE RIL PE AIAG FHA PATA ADR Re & 255 PS CARH FF BE BEM PBS FF 

BB RMA De A AS cts Ht KEM AWA 

BUY : BDRB—P MAM AA) A 255 PP, SCAT Z [a] VA S57 BM 

fil un,“ =CONCATENATE(B2," " C2)” Seay Ff ATC B2 PAY FEB 2 AP Re 

BE C2 PAY SEF AB EE Be, PA ST EB 

te UL Fy VA JA KM AF HIE RH &” AX, aR CONCATENATE BS RGAE IAM, fl - Pee al 

& B1” 5“ =CONCATENATE(A1,B1)” 8) (A748 

25. RSF BweA MID( text, start_num,num_chars) 

THRE : MSC ASF EB PY Se 10 FP a Ld BE PY EF 

BRL : 

etext ig, Meret pecs t es 

e start_num Yaa, SEK BPS A SHB text PIN DL. SAH FER text PR 

B— TERN MBA 1, WARE. 

e num_chars Wife , tH AE tr BOCAS FF BP Be Fa el EY PR 

filgo ,“ =MID(A2,7,4)” NM Bc AZ PM MAS ABH 7 PS ETT ie 4 

= fie 

26. AM QMS HR eee [ num_chars ] ) 

THRE s MW SCAS ERE BS Be ih FP 2 EL ee PA a eT BLE AE 

BR 

@ text Wy is LF BE He HF AY CARE FB 

e num_chars Fk He BRM MN SAY A. num_chars YAK Fe FO, WR ARIK 

BK MERU AY 1. 

fil qn,“ =LEFT( A2,4)” $2an M ct A2 PA SCARS EB PEE AT 4 EFT 

27. AM AMS HB we RIGHT (text, | num_chars |] ) 

SHAG : SOAS FE EB RAG WF 3 8 Eh A, tH Js TY — PS BL FF 

BBL AR : 



108 ARP BH . 

e text Ui , OL PEF FF IN AS EB 

e num_chars WE, FEBS BC, num_chars YK FEF OO, WR A IK 

EK WY RRU EW 1, 

fail tn,“ =RIGHT (A2,4)” $7ax WATCH A2 PA SCA HA a 4 hE 

28. Ml Rs eh Aw TRIM ( text) 

DH AG : WH RS HE ESC AS Re AY 2 BR te TB PAS 28 TK PO ee BRO ABR 

Fir a AS 2S BRE BASE Atl mi a BH AS 8 COS EY BY Dd (8 eg 2 TRIM 

filin ,“ =TRIM(" 3% 1 4 BE" )” Bean AHR PR SC CAR AY) BTS 28 HR EB aS 8 Be I] RS 

#S {AF [A RSPR PE 

29. -RF Bw A LEN (text) 

TH HE : St tt FF a (BF RE CAS FF BE FE TR 

BBL stext Aw es WB RAEI EK EY SCA, 8 RE EN ETT IT 

flan,“ =LEN( A2)” SAN Beth ICA AQ PAY FFB TR EE 

BRS ERD AIDES AY A eB , A eB POT TR A TS EA BB, ox 4B 

PRPC AY FS ch OR OY BE Ne 10.4 PTH BN YUVA SS 

104 WERWMAABEEHH GAWR 

RASRN HAAR tH 
ff AND 2 IF B BBL, TRUE Bt GERI TRUE, ay _/p | UA AND MCF EF maid SR 

AND (logical1 , [ logical2] ,...) ui =IF( AND(1<A3,A3<100) ,A3," & 
SB) + AR FALSE, Bi 38 

i (A SE" ) 
la] FALSE 

AT AR G8 FR 1S M Be & 254 PS BUA 
—, dn“ =CHOOSE(2,"A","B", 

CHOOSE(index_num,valuel, | #TBAECHWASI MBAS PE 

value2 | ,... ) BY Be | valued ||.) PE #H Diz (el BY PRE "CO" D") 7638 IE B 

gn“ =COLUMN( ) ”-8¢3& [Fl 24 Bi $250 48 5 

COLUMN (| reference ] ) 1 IB] $8 xe AAC RS | A AY 7 +5,“ = COLUMN ( H18) ” 43 [J H ij FI 

38 

AD RR}— OK AD OExcel FOR IR GI NBR 

DATE( year, month, day ) 1& lel Fen FE Ae EIS =| RAYA RA OA eh, WM“ = DATE 

(2008 ,7,8)” 

DATEDIF pk SC 7E FA Fi EB EN AR 7B 

4A. dn“ = DATEDIF (" 1968/12/6" , 

TODA VE) foe? 

DATEDIF ( start __ date, end_ | 1} BMWS AMZ INRA, A 

date , unit ) Bl ak AE BL 

1K [8] LA Fe Sl > Se an AY HE AY KR] A =DAY (DATE( 2008 8,22) ) ” 3& [El A 

BL, FARE Re 1 Bi) 31 Beas KRHA 22 
DAY (serial_number ) 



10.4 BERRAAMA 

PR A 4% 

DAYS360 ( start _ date, end _ 

date , | method | ) 

GETPIVOTDATA ( data_field, 

pivot_table, | field] ,item1 , 

field2 ,item2 | ,...) 

HOUR ( serial_number ) 

HYPERLINK ( link_location, 

[ friendly_name | ) 

IFERROR ( value, value _ if _ 

error ) 

INDEX (reference ,row_num, 

[ column_num ] ,[ area_num | ) 

INDIRECT ( ref_text, [al] ) 

ISERROR( value ) 

ISEVEN (number ) 

ISODD (number ) 

MATCH ( lookup_value, 

lookup_array ,[ match_type ] ) 

Fe RA EA 30 KRY.— 4 360 RYE 

TE , 1 [al PY A BB TB A 2S BY KB 

UR Bl FF fie CE CH EA eS HE 

WR BCE Ee PAIL HR AT 

Mh, , MUAY VA 188 FBR CA Fe BI 

1% [a] ERY Pi) (EL EK) ZV BE JP FO (12: 

00 AM) 4] 23 (11:00 PM) 2a 

He BY 

Gi) 2 TR GE Ty KEES , ALA TTF 

fie FE 4 RE BE AE BY) OC AS Bk Be Bl 8 

eM 

QU AS ZS SA BY Tb GAR Ga TR VU Ge LB] 

te we HY (EL; AP WU a LE] AN) aR 

FE 2 EA FT DR SA a TB) RR RE 

47 AE SL Wh BE SB) AEE BK | 

1B Tel HH SCAN RP i EY | FD, a 

BMS S| AL ae A 1, FF ad AN FBR 

{OW AE BE ELE (#N/ A #VALUE! # 

REF! .#DIV/0! 4#NUM! #NAME? BY 

#NULL! ) AY3& |B] TRUE 

GAS BS BL number FY fh 3, 1K [a] 
TRUE, 4 Wl i& [2] FALSE 

MA BS HL number FH Af FX, 1& [el 
TRUE, #9 Wl & [=] FALSE 

FE BTU DX Sat HR 8 te rE , PR 

1B [A] I FE AB DR BHP A) A MY 

Was 

25 HE 

Wh FE Bil 

HAF ASit BY, M1“ = DAYS360( DATE 

C2015 1,1)" DATE ( 2015,12,31) ) 74a bl 

2H Ty 360 K 

un“ =GETPIVOTDATA ("#4 ai" , $A $4, 

"A tr" ." =A") OR Sa ie ae Be PR 

= 5 tr AY 45 Ge Bi 

By FN AY Ta) Ta BG. ON“ =HOUR( "3; 

30 PM" )” 3& [Bl 15 

un“ =HYPERLINK("#Sheet1! Al" ,"i& 

[al Ase") ” Be as a oh AS “a [] BOR” FT 

Bk Fe BI “4 Hy TL fF AY TE # Sheet] 

Al FL5ct§ 

4 FA IFERROR pj 3K $i OR Al Ah BE ZS oh 

aN a te “ASR RAY, AY D8 ee 

FAR AE 4S i (Bb ms , 40“ = IFERROR( A2/ 

B2,"i+# fiie!")” 

ui“ = INDEX (A4:C8,3,2)” RK RM 

A4;C8 PS 3 47 A 2 Fil HY 3e W Ab, BY 

PATCH Bo PAYA 

FRE ZS SAF AY) CAS Se AF BS HO | A 

bk. WA 5c te A4 Fl C8 He He a} ll W 

Sh a ae BS ee 

INDIRECT(" A" &C8) ” Wl] & aR“ ALR” 

5 IF SAHA, Ve MECHK PAR 

fate 77 KE, 4G IFERROR 244, a“ =IF 

(ISERROR(A1/B1) ," BREECH" ,A1/B1)” 

FY 5p TF pa B28 158 FD, #9) A BT AR 

AY 5p IP pa 25 Ee 5 AD, 8) FB a 

un“ =MATCH(" =", A2:A7,0)” ,4 

ERM FT A4 Bc HP, Aa FORE IB 3. 
MATCH pg Hy yy INDEX pm BH HE row_ 

num 2 3X (EL, FE Me EE BR AS Ax BA) | A 



SIR AK HK 

PR AL 4 BK TH BE 

MOD( number, divisor ) 
1& [Al BY BCAA RA AR. AY IE 

fi & 45 YR divisor #4 [rl 

We FA 8 Bil 

gn“ =MOD(5,2) "1k AAD 1 

MONTH ( serial_number ) 

NETWORKDAYS ( start _ date, 

end_date, | holidays | ) 

OFFSET ( reference , rows, cols, 

[ height | , [ width ] ) 

OR (logical1 , [ logical2 ] ,...) 

REPLACE ( old 

num ,num_chars, new_text ) 

ROW (| reference | ) 

SUBSTITUTE ( text, old_text, 

new_text, | instance_num | ) 

TEXT( value, format_text ) 

WEEKDAY (serial_number, 

[ return_type | ) 

YEARFRAC( start_ date, end_ 

date , | basis | ) 

F  , ia 

KAA A fa, at 1 Bl 

12 < [al HY Be 

— text, (starts 

[a] A -S A HY Va) Se HE A LE 

BL, As 6, 4 Jed AS A $8 EA BS 

DiRT ARMAS BA , 

2 KE Aint PS tt 4 Bl BH AY | FA 

BOS FAT DA St — 4 2A ip at 7 
Be DX a, AY DA Hp we a Il BY 47 Bie BK 

BN BL 

FEE WAP FE — +B Be 

{4 TRUE Bik fe] TRUE; 4A 

BeBe YON FALSE AY 3K 

[a] FALSE 

el | MHRA. MN" 

a“ = MONTH( DATE( 2015, 12,31) )” 38 

[a] 12 

a“ = NETWORKDAYS( DATE ( 2014, 12, 

VY DATE (2015 ,'11,31)-, DATE (2015.1. 

1)) "3k 44, AGA 

OFFSET 4] FA Efe fe 2 S| AES 

= OFFSET CC2"'T 2)" 

aR 3| FA OE3 S450 #% (A; “ = SUM ( OFFSET 

(@2,1,253,1))” ze as OS I ES, BS 

OK Fl 

AD RE OR eke FA /E IF RRMA ES BR, 

ay =1F CORCA4="2 a" AAS" Se 

a ) AR" ear ee 

RE SRE BB BB od AT a — 

DS FAT HB ERR 

i [Bl fe aE BG S| A 4 

| aye 18 0: SOME Sh OW 
ae ae 

io a 6c = 

Go) dieeth nae ere Ue) 

iu" = ROW)” #838 Fl 4MALTEN TS * = 
ROW (H18) ”-¢1& [a] H18 Hoa AAT S 18 

REPRAGE. (Bis, 7. 

FE— “PS SCAB RE BS PR a EA | RRC AR AP AY 8 acest dn“ = SUB- 

MAS SPTTOtEE GAS; ee ee 

Hy 4g Ais > = TEXT 
ARI Ae estan | OE ee ee 
yt (25Ag 00" iS Ze pra 

KI AA UL. BRU a OL 

PAA 1 BK) BT 

7S ) ZV) A) BL 

& lel BAS A Ta) AY KB Se AE 

BUY at Ee, JIS BNE tip Bi 

BW He SER LA oA 
TILE KAM RARE BRELRLEP HERA. 

EDS A/a 

gn“ = WEEKDAY (" 2015 4F 7 4 28 

A") "El 3, RARER — 

dn“ = YEARFRAC (" 2008/1/1" , TODAY 

()) "+h 4 a BS 2008 4A 1H 1G 

< lia] BY) AE 



ey 10.4 BE wa Ww hy 

Ll IBIS HiESHMTABKAaR. 

DR AWKRAAKRW SPIES A 18, KRE)DARISPRF, CHSTHSHVABZE. 

LP FPIES HARA 2K AREA ” AABN RN KE” 5 7 BIH 14 EH 

A ee AR EP Aye 2 AS ee eee Ih AR 

ES RAA DA HKYH BK BIVEREWE HEAM FPS RHR CAAA, 

ZR VE RGR TE : 

D AF EH) LS DK Fo BRE lxlsx” ALR AM” PA AA HF DFO! 4 RTA 

BE AASB 

Q Fy ae Fe, ASHMAN” AH ROK D4 PHA AX “=IF(ISODD( MID(C4,17,1)), 

ae fe") 

Dy X #8 # -MID(C4,17 ee Loe ee 17 4%. ,ISODD( MID(C4,17,1) A + 4) Bh PF 

BRHRFREATK, HRPKRFAFAN, IF BKRHFHAR,DSABABHPM BHF” 

FN Bam“ kw”, 

QREHZAR, E  REAR FH E4 SBP RMADBA, TAPAAA PERE: 

=CONCATENATH( MIDCCG4s7 54) , °F") (MID OC4s11,2¥)" At= MID G4 13525 "4 

=MIDCC4,7 ,4)-&" £" &MID(C4,11,2) 8 FAS MID (C4, 13 296"? 

=DATE( MID(C4,7,4) ,MID(C4,11,2) ,MID(C4,13,2)) 

am: Excel 2016 ¥ ,wWYTVUMTRRARDARARRKEAR, 

DHX AE AKAM BA MID RKREBRHKFLALA aed at 3H 3% CONCATENATE & 34 F234 

PRE eBEMNRBA-HRERHKEAHB, HS 3AAAMMH DATE BKRAIHRERHKFHRE 

A EAY BX. 

Qtr, ESF" FA BOB PRADA (— FR 305 AGE): 

=INT( (TODAY() -E4)/365) ,%# 

=INT( YEARFRAC(E4,TODAY() ,3)) ,4#X%+ 

=DATEDIF(E4,TODAY(),"y") 

DS KSB oS EIR” Fl anenia LHe  KR-#H DB SRHASH, RARE ,— 

$2365 Ki A, Ao, FAME BA TODAY ERYHAM, AERKBALHAAAH,F 

RM VA 365 K4F SI FER, Sy ai INT HEFRE AAR LHS FR, RAIN FR RARE 

4, SHEA F-+ SEMEN FRA BDH mF, 4-H 365 AH ,DATEDIF BHR 

A fe AP BKAPBRMAR AEWA KRPARABL ASESZATMA., 

G BAW AAW FRARARE THRE, EREWA LYK. 

RIEL A-FARH PHAR" LHR, 

LH 2atALAR. LRSMBHTSHIH.~ 

Dy He BE RM RG RR ESR LAT AE, ZHAN AAA BR, F 

LE a AA RALRALFA DHRBAAATH 

D HHES LH MAR fe BK El 2.xlsx”, LHR BR” PCHRT AEA LH MK 

Be, WR LMR“ Rit” PARSER, 

66 



B10 ARM HH ~, 

Q KiARRLKE, £C3 2AKP MA BH“ =COUNTA( 5! A4:A21)” (He: B 

KP 3) A 4 AK BIR a RAE HAA FT DMA). 

TE RDA mE — 09 ie >, A eh it Hk COUNTA KH KOCBRAP "ATR 

He” Fl) oy AE ae AH BE Bp YT FG He MT BAR. 

eit eR LMKE, EC4H AB PRA BK“ =COUNTIF( HE! D4:D21,"%")”, 

it $ Hit Hk H COUNTIF Xf“ 8” F] D4: D21 PRA ASK” PAK ET 
Pia | 

DRE RAKRAY FUR LAR, ECS HHH MA BK =COUNTIFS( 74 BR! H4: 

H21," A4t" , 743! D4:D21," 5")” 

LEST RL ASRARYULEHHKEHAATH, FERADAZSEHAY BHR 

COUNTIFS, ELRAA KRM SH” >) H4:H21 PA“ RA” AHA” 9] D4:D21 PA“ HH HR 

LR SLA ATH 

©) it HF Hit HK LTRE. 

© ARTE SM: =SUM( ME! J4:)21) , FARA BARA ARAL” is hh Smee 

eo PPAR LR RA: =SUMIF( HR! C4:621," FB" AR! J4:J21), RRM EG w 

RRB BP SR’ OHARA RHRALE RA. 

e FH RAL: = AVERAGE( % #! J4:J21) MAH BHM KALE” HMB 

© AA ET HAAL HE: =AVERAGEIF( 4! H4:H21," AF", HB! J4:)21) HARE 

REE BRASH” ASK’ OHAHRAR MH FHAALE. 

© RRAALE: =MAX( HE! J4:321) FARKD BARR RAL’ AHRKAE, 
© RIKAALF:=MIN( MH! J4:J21), AAR) BBRRER AALR AHR). 

© KRRLTRKA RIANA, 

L€ERAWA: =INDEX( %#! B4:B21,MATCH( MAX(##! J4:J21) , #4! J4:J21,0) ) 

Lt RAW A: =INDEX( #38! B4:B21,MATCH( MIN( #48! J4:J21) , #4! J4:J21,0)) 

MATCH BAA FREL EA J4:J21 PRAMAR ARH E, BABA INDEX & 

KRHAGRM, WTR“ HZ” 5) B4:B21 -7 PHRMA, 

FELTEAF RM AT ARA BHI AA, TAAL RERREV SH, KRUARTA 

RL) — RS] HP MLR SRE”. 

LH 3:RMRALRAES MALRHTAMSE. 

Ue Fa LFA He eT ARS? RASH LRHSWKH PAM AHA AR 

AT RRARAMERAH HRA RRMHAFRAA-iILER AR, eee rer. TAX 

Fo & VAAL Bate, HAM KARAKA: HAW AUMVAAFS RH KABRRUAK, 

FH BY JL A sk THA A DRAB, 

D TAR RN DK Fo BK KH 3.xlsx” HPLEA MR” PHRHAHRLAAEA, 

pear! Nas ARAETLAHWSFERAMGHT RRER, EZELUHR 

TP RAD HK I 



10.5 RAAAK fh 2 hw FA 

QRERLHA, HEFRLCHMFAASAE—H, AM TAA) VLOOKUP BKARL 

ERR PARR TMM, RLMAAP HME RK ABZ CREE ASSARLEKR”, 

TAELAK BRP A ARMOR LANA) ARLMS,A2A(BAIA)ARTLHE, 

PION TWN) ARAALR. RHEULBR, ALAR LR” PREAH FERA, ARE” 

5 8 B4 % 74% P Ht A Be“ = VLOOKUP( A4, SK hl LT HH 2, FALSE)” , 2% Enter # Hi, KE 

) FAAAASNRE—-SRL, GBRATEBRAP HARKS RLM LH HRrLHeZ, 

RE: LRA PH DAR ER” CHAPH PRA, FT RAHM SRLERRHEAA 

eA) oR ARE OB BY NA PY 4g Bt ie JR a HE A AEA EF 60 000 1, FIK ATK F 60 000 Bt 

NAR, CHAM, IH AA A 5 000 0(60 000412) LFKAZKARHY, BRUHRAR 

CF AW AMT o 

@ tH ARAM BH. TRIE HRB AR” PAIR, RAMA EAAA SPAM 

= BL aN Bt PT FE BAX RT HL FE — HY MR A Ge, Ble, — PAW FL SRM 150 000 L, Hw 4A HH 

PR 4PM = 150 000-60 000=90 000 A A MHRBEA PKR DHEA 10% 3k Hie MA 2 520, 

Q) Ew RAAP FHA 90 000xX10%-2 520=6 480 4, 

RE RMER PNA MEZA BKRKRE, THEASFPAMBMRH EAA, Hi 

at ROUND HHH HARA 2), HL, C4 AHAB PRATANARKRH AF 

HH : 

= ROUND (IF( F4<= 36000, F4 * 0.03, IF( F4< = 144000, F4 « 0.1-2520, IF( F4< = 300000, F4 

* 0.2- 16920, IF ( F4< = 420000, F4 « 0.25-31920, IF ( F4< = 660000, F4 * 0.3-52920, IF(F4<= 

960000 , F4 « 0.35-85920, F4 « 0.45-181920) ))))),2) 

Bm :itt BAR GHMMFKEEARY ZAI BDKRKREZMR SAL MRAY BH. 

HR VA RADAX INDEX Ff MATCH BKASFAARBAHREAR, KATAATH 

me 

OHH I2ZARRAHR. £14 HBP MADA“ =64-H4” FH FAA, ASF RAF 

BE1~11 AOCRABMBA RAAB, 

ERMAN EMEA PHLER SE”. 

10.5 D 
OPEOF 

Ze Excel 12H fe} BE 1) BE , BUA A SR AY DA TR i EN Ge er SY St PE PY 

HE , (A BZA ZS SK EL BOE BA AB Sy id BSE, Ee BL Ze SY BE 2S Pe RE Be BY aes FR PE 

10.5.1 HAS MA Ast 
A ZS RE WAR VE A EBS ZK , Sp A SH EL BRS =” Fa a ER 

1. 3028 fT 

AEA PPA TOR PP), AE ES PIS RY A ee OC 

AS. AA a SRR AE. BGR TCR AAT A I A OR 8) a , tH 2 

I 2H TE Ay BC HY 2H AT AAS OY DA A — HE Ee EA, tt Excel A nil 2 Sc he — AE A — 2 



LZ. — ABCA A HE BAT BM PE HG A), A LU) ee He PA, MA] 10. 13 TAN 

Al bo ea 
ij 

« u | 

2 ace 
a 

4 

ee Pe : bo 

‘Sheet4 | SheetS #2 - ( 

2OLS-10-20 

2019-10-30 

AY 10.13 Excel PAY) —2E A — 4ER A 

2. RAAsH 

: VA BZA ON ZS BLY ZS SK BY Ay BC 2H ZS SK, tH at A CZ ZS oh ES PRY Excel 2x0, AT WEE 

BMA S BUEN Ah, SAA SRT a Th EO — 2 a & 2 HE dE 

FTA BITR FH RE—PTRAETAR. MBAR AAS oe eB Rik eI—taAaR. 

WAR BAR BK El 2 “MF SE Ph oc RA EI ARRAS BCH A. UM 

Fe BAA ZA A Ait FE 7 Aa [SER UR OA AS BH AK 

3. BAAKH BA 

QD FG Ai ae FA HE ie RR AY FR AR (AS PB Sh) BR PK (BARES 

Bios 

Q Fea PUES =" FRR AE AR APA WS] FAs KBR, HF ABB Excel 

AY ee ea ec, te BY de A 2 AS 

3) Ja tz Ctrl+Shift+Enter 24 AH Wh iA FF i RAH ZS oh AY) Ba A. , Excel 8 7E ZS st BHM 

ERB Ss" 1)". HER SEER AMA He, SWABS MAKES “||” Excel AAERF A 

fa AH CTS WA ll Ay ZA ZS SK Ti A cE — BB CS 

4.Q2AGONAHSI AA 

FE ZS SAP S| FS ZB ae SA es Be OK a 2 A BS 

@ Fu A DX Sak Be 2A 

ELT Be DX Sa Bie 2H eH a — 28 Ee FY) PA ES | A 7S BZ, AES 

si“ | =E6:H16} "S| AVA AE— FS 11 47 4 FAY A RM, HE EB ASR, BOER 

He 6 PE Bo Ay DX a al Ee 4 A BA a bE PY BY S| A AA a RZ 

© MA HE 

BUH Fe Ht eA ZS KY) 2B OP, Sl A — I) BR SF Fon AGES | | OR A a EG 



10.5 KAAAW fh Sh 

MRT OMA OPT PM RAE SM RSS” Bd, 
{1,2,3,4} MPRA; [1525354] MIURA; 11,2,3,4;5,6,7,8} M22 4 
BAL. 

CHL Ae HET I 0 A SCS AL AA COE A) Te FEE Be) LE 
TORO SR FE TR ECE. WR FSC AS IEEE DS] SECA HB EOI 
oka peta ra oA elidel apa 

HAP URRESED SE HHS SA MES. 
BAL heater daiAGabidneterneinbite minktawe % 

AB AL He LAR, , BORE BE MIM OF ERAS STENT 
5. BWA Ast 
XY EAS ATE RAS oR, PERE HERE HB BCA Curl +Shift+ Enter 41 4 HEMET RIT 
BP Ae ATE A CAL PAT Be ES A 

TENTS AE A a A. EOS TEAR 
a as See ace 
@ He FO Aba A ERIKS Fg 

6. HA BR MLB AS ah _ 
KFA TEES SR BEFEZ 
FEA LMEA OREM 

HPAI | | 
eho 459 AEA 3) I IF A 

Zs shi BU 9 Tf ee HA aT A Che FHUMZEE RE. 

WARE: 5 ize FY) AS 2 BY AE AS Ye) ke 7 CN BS |] , Excel 23 x 0 HR HY 47 5 

BETH FE, ARIA ARE Dr ie ATT, BAAD RE SEAS A 2, BE PS MT RAT 

BANE AA Be AT AIS RT BRO 47 A, 1) Cs Fe ie BB BT FRY SY BE HL 

TROL PE , AN Ta SS AH HES FP oR a a LB OT i : 

° XH BAD HR, 28 i BRS TK HF BL 

© 4A — AEA ET DRY UR OR AY BE — 77 Ye Hd , DY 

5 FR TRIBEN/ A. 

© 4 Fl] — HE 2A ET INL, UR OR AY Be — 9] YH A 3 L,Y Be 

5 a RIB AN/ A. 

0 AEA ETT DT EY 7 RE AY 47 9 A ABS GR BANA 

he BBE A) 12s FE LAP LI 

© BS Pe) 7 Ve ee) i 2H PE oe eV GE A as He TL TR PED A Bo) a, “* = 

Osh lou oy oe 



B10 AAMBHR . 

SUM({1,2,3}+14,5,6])” AAU PI Been OW 1x3, BIA GSR 144 ,24+5 Al 3+6 YA, th 

fe 20g 

© — AeA S—-+ MATER RRA TCR SB ET ITS , 

FFG REA) ASA, tH ED, Excel A a i 9 — Ge HR A TET DR. Pla, = SUM 

({1,2,3}+14}) , 38 —* BHRSt A AAR , Ft — FS BT AS — FP A A , Excel 2 B 

By BUD FEB 1x3 ABCA , Ie] Fe A ZS oR“ =SUM({1,2,3}+14,4,4] )” OOPS, 3 BY AG 

Fay 144244 Al 34+4 WA, BY 18. 

eo PH FI Bee SPA AIT , A A AT ARID Ra RK 

445 BN WY BCAA , A 7 A Ne) BA) Be 2B 4 7) BV) By 2 7 HI, mae 

SUM( {1,2} +{4;5;6} )” , Excel > 5) 1% i -S}— HER DT A 3x2 BAA, Sle] A 2S“ = SUM 

ee es. {4,4;5,5;6,6})” , 732A W 144.244.145.245 146,246 AY AN, Bl 39. 

e — AR eH ES ARR HE ATT EE , 4 — 4 B28 4 EY 7 BB) CH J) EY, Excel 8 — 48 

AA A YE Ay BO he Bl 5 — 2 Be 2A A Tel, Aa EAT —— HA A AK = 11,253, 

4} * 12,3)” PP RMARMABA“ ={1,2;3,4) * 12,352,3)” , WIR aR 12,6; 

6,12} AAR —T 2x2 WPT eZe 

© RPS — ER 2 HE 7 i tt A Td 47 9) BY A 2 (C—O 3 4 — Ea A 2 x 

~~ 4 AE LS 2x4 I 2 A 2x3 WY = EP) ET IT RN, SG RO Ll — Fh 7 

| BARA AGAR HNES SHANA RAN RAKARSRAWR, AA LARAD EH 
A) AC TE AB SS ie N/A, — 2 28 REY — Ph RE A Bo Re , TA i oe ZR 

NN4S BRB ZA AY AT LX BE | Fl] BBS ZB BY 7) BC” ZAG BY DK SPE A RO A BOER, Zh AY BB 

DX da HP LON STR ELAN A 

PAU , HA Ase“ = {1,253.4} * 11,2,31" BAIA Rw“ = 11,2,4N/A;53,4,#N/A} 

* 11,2,3;1,2,3!” , MAB it BBW 1,4,4N/A;3,8,4N/A} , SO 10. 14 Bm. 

HR: SBABKADAASZZSMADSZAB RAP, WRKARAT RSH MRS 

oy He 2H RR), MY th wy RRP RR IAHN/ A Woe RRADAU RHR HRARE HK 

A RRA MRR OARSLRALERE, 

=SUM({1,2,3}+{4,5,6}) 

=SUM({L,2,3}+{4}) 

: =SUM({1,2}+{4;5:6}) on | 8 i 
a =(0.2:3,4)"02, _—— | 

: =(1,2;3,4}*{1,2,3} #N/A | 

Sameer 
Tel oy Pa ees ee ee ee comes 

10.14 BAA ANS AD” Je Boil 



10.5 AAA W fH ey A 

>> 10.5.2 HASKMAK BGI 

TF Le PTS VE BS BY SE A SCY“ A HR xlsx” , HP TE se“ a” A i 

5 AT in % PRB OLA RB DA SS Bd PY HK EAS FY) 3 ZL ZS sh (SE HK & AC LPO 

HE ZS At AY A 5 a, RE A REO fH) 

1. EXAM 

WY FEA SR ay pa BCR Pe BO 8 SEB a OT | FB FG HE 2 PE 

D YW) He BT Ee“ Pe a”, HE FE EK ek AL: B7, 

QM“ sb" EDK “EA PR” ET A PG “A Pe A EE” FEAL 

8) TEX TEHEAN Rove 47” vee Ba“ ae” FEN EN HE 

TY AS HR iia Be ON TESS“ 4 tat” PY CH EO A a BE | 

2.4K BRA I 

fe AIS AP A SA BR Bh PE SEE BY BA, ON Index pa AC AYR 2 ASR 3 

BAX , Offset pki BRS 1 SABRC SP AY Eth BE. Pa A BOY SA 

ERY at FY 3 io C2 ZS HE a RPP 

D WKB) TER He” PPR te Kh A2:A29, 

© ERR A Zt“ = ROW (INDIRECT("1:28"))” , #% Ctrl+Shift+Enter A AHI, 

TU AE ok SE EB AR A). FE INDIRECT phi 2 RE S| FA, ROW pw YU) AAS | A a I) XT iy 

ATS « 

Rar: wRELERKS ARK PS, WT COLUMN BH, AHA T SHABKMAD 

AYRE RRP RABE R” wR RERET AEA PRIL RS ERA 

3. A SSREAACKKHEMRAA 

D LF“ he” Pe PE Bc eK BY 12-129, 

Q) 4 Fy HE yA Ast“ =G2:629 * H2:H29” , #€ Ctrl+Shiftt+Enter 2A Gt HAW , KE Fh EG 

= FAY XA ee” TEM AC A IT 

Q) vere Foc te K By J2:J29, 

@ Zea RR EE PT A oh“ =12 129 * M3” , #% Ctrl +Shift+Enter 24 AE WA , HR G8“ ZT A A = 

4 Pe Bi x IK Aa LE)” SE MS AC I ITE. SP, Bc te M3 Ae a aK A EB 

4. ASP SCEMACKKARM 

fe T Ve de“ 4” WY RS M7 PHA Zt“ = SUM (G2; 629 « H2:H29)” , # Ctrl + Shift+ 

Enter AAHAU TRAD HBA EB FF ilo 

fe LESS “BYE” HO PAE RS MB HE A ZS“ =SUM(G2:G629 « H2;H29) « M4”, # Ctrl+Shift 

+Enter HA SER FA TA 28 YR a a a ZS oh “= FO Se 

x $y FE All R” SAA ASR TT ASE RET IGE. FA A 8 CE M4 

5. Qc Aay ecw oaswa 

40] AGH , VLOOKUP pk 4 ify it EA Ee 28 ET WY) , GR AS BB), (8 a Bt 

HHEIEMABSAV DA. Ate Bi“ Phe” i PS” | Ee“ Pi” 

Bi TPE ih BS Pe oh BPR AY XT MSA IF OA PS RE TK 



#10 AAMBK vn 
eae 

QD FE LER“ "Ac D2 PH AZ“ = VLOOKUP(E2,IF( {1,0} , 7? an 4 OR , 7" in 

oa --) 2,0)” , $% Ctrlt+Shift+Enter 2 A ERI . 

Q) Wi oct D2 A PF FA ETE oe A YY HE 

FEM AAS All AA i et 11,0} 5 BY 4S 28 BE Ts OP I) Dd RE Ae) ORG 

5 ON Pel EO GN, BR RO |" 5 5E A" ," CBN-O001" 5" 2k HH HE" ," CBN-002" 5" ZR-G APs", 

"CBN-003" ;" 4 937A BRL" ," CBN-004" ;" py 2K" |" CBN-005" ;" 44 26 7k F=" ," CBN-006" } . 

ZJn VLOOKUP. pki ic FE MA iad 5 Der AY DK Sak A AE AE HE TG EP IF a [ER 

6. Ri KRBSATA 

AM PRET SS rh YY StS A BEE Ph EP) Sh SA He HE — ES), AG, a la a SE AS Be SY SS Fh 

SAP via Bit SB AY PH SS A RP PPK 

(EVE de“ BE” BY ACHE M10 Py A ZS ct “ = SUM (1/COUNTIF( B2: B29, B2: B29) )” , ## 

Ctrl+Shift+Enter HG WA , SIT HA RAR. 

fe VES“ 4” A ACRE M11 Ry A ZS st “ = SUM (1/COUNTIF (D2: D29,D2:D29) )” , # 

Ctrl+Shift+Enter 24 4 #2 WA , Bett Hb re ih PK 

RES : ASP COUNTIF pb Ca [a] Se Hh DX Sa A BE PS hg SCH BY) 2, BR Jes FT 7 Bl 

PYAR A. GG, Fai“ DMO03 HE n WR, WEAR I/n,n * 1/n FANN EI 1, AA 

DM003 WZ aa wR BVI A 1 RRA BS 1 A eS A IY dS 

71. SRA RARHBES ROUTLHEC RNS 

QD 4 VES“ YE” 1 THE M16 Py A Zab“ =SUM((B2:B29=M13) *« (D2:D29=M14) 

*« 12:129)” | #@ Ctrl+Shift+Enter 2 A HERR U . 

Q) yall Mocks M13.M14 H) PRR PREAR MAR RP has , ae ES RY 

Vas 

RT: ERARAP RE“ + KRTAMMARLAH, METS” KA; MeN RRR "ER 

APP RE PSA, MAA PR AE Bee A AND fo OR BR, AARAPBAWM 

BE P—2R, MKAAXKEZBAKRAAR, FYAERAAX PHL OR & AND AHH 

UAT A ik KR HIKE H Rie H , 

PELE BGR A BS OY BA EY EH] (ER) -xIsx” , 

10.6> At SHHERAB 

Fe HA ZS SA Bk PR ot EP, 4S A AR A OS a SSH LS A Ue] RE, 

x LE He aN We OCA tT fife, AB Ss SS ETE ZS sh le BR BY BAR 

1. BU BiRBIR 

Zs SX AA PRISCA BS OL A FR HR as LE 10.5 HB EA 



10.6 AKS HR LA MB 

#105 2x0 a em Re AY ee ie 5 Ze 

$f DX AE AN Bi HA 

4 FE — Fl) BY BE BE AR A TH FC PS LE BB FP as Pg SED, BN eB Ay HE Ta] A A EK) AF 

HHH fe le HY A BN Ta) (EGY , Excel fio as ICR oP, A SY AS AR OR 
Ay ZS sk (dn “ = 06/15/2008-07/01/2008” ) 5 4 2 44 AY A SE 

#DIV/0! TP BRA Ae RAR eh EE AT LLY A HY, Excel Rf th 2 UG Ser 

#N/A SFE MEA RF BOA F eh BBR ZS SUE BBE S| PNY , Excel Rf tid aN IE et 

snl 4 Excel FIs 1H Al) Z SKF AY SCAR INT RG UE AS UE HR Bil ON, DK Ha a HK BK BR PK DES GT 

BN Fe ABBR ST FES A | FA 3 

4 HH EBS AS HC FY DR Sa HY 30 Se IY, Excel 5 SDS UE GTR 2 BOR IS FE 2 ot BBS AP AY 

#NULL! YX sa Sts HE Ta) AY as He AF PN, EK dh AL A2 Fl C3:CS AAAS, Ae, fH A A“ = SUM 

(AL;A2 €C3;C5) "F538 [Fl Ue ix 

#NUM! 4A AUP FORE , Excel Rp ie AN It tr ix 

are 4 BTCA S| FOR IY , Excel Kf ib an aR DR. PAN, OAR ABR HET A ST S| FY A 

A DFG 1K LB TR 

Me a QURAN KT AL AY A A Te] A BC YU) Excel Aa os IR. WAR A AN 

SADR ADE TU RAR eR a “ZS 3 FL BH SR FS I 

2. AERA A Sh fe RY 7 7K 

UN RAS i 2B ZS SRB REL AB ZEB BB a a a Ak SB) ZS AB PRK — | 

fil , 4 RBA E HY Sa RI #DIV/O! », SCI) REIFF AR AARAR RE TK, MH 

SUM BE A ZS St BR CT | FB) BL A I A A JC OY ED GBB a ZS A BB AE ZS SD AS 

BBA 
AY DA (a FW A ZN st A eR AFH IFERROR \IF Ail ISERROR fk & IF Al ISERR ie IF Fl ISNA 

IRE o 

Bil un,“ =IF ISERROR(A1/B1) ,"", A1/B1)” 2 ay 4 BRN SY Ae aN A 28, BM Ae NS A 

28 AR 0 

> 10.6.2 HAMEPEAHRAHHER 

AY Wii at Excel $2 Hk A) AH KL BLY FE Bh Pe ee ti At IF BE TE ZS A Hay A ak FP ACHE TK) FT o 

1. FJ ARAA BRS AM 

D Ze“ SCPE” HEE LE AG ET” | FT FP“ Excel BET” MTA HE , MA Ze MS lS Ze Fa ZS 

Fh” ve TM, WN 10.15 Pray. 

@ Ze“ RM” Rap wep AS GR ee” ETE, RT TE Excel 22°F 1h BEEN FE fa] 

pI a TE TORR Ze WR HAI. GE pe cB, Te a ts 

ie” HP ae PE rie AY BS 

CB) Ze“ GEAR eee RO UU” DK Sa Ha AR AG BE TA RK — te ae 9 HE 



lH AMHR 

ate kee(B) 

Hee Stee oe): 

oh 

we 

FERNe] 
| EARS RERMETIEL O 

fea nai SRB SPATS) © Ba SHURE) © 
SEUNE | MaslinowenmennenanO 1] sImSenMAStU)o 
wERETRe | WA OMSEERSOMSH)O MW eee AMEEEW Oo 

| SRithabeenAstR—Baeastew O Basses © 

A 10.15 “Excel we U0” hia HEP HY “Se i ZL I” 

oR EARG SBIR MICH: AREAL MB SOMA KE. PRA 
#DIV/0! 4#N/A,#NAME?. #NULL! .4NUM! #REF! #AI#VALUE! , 

: © RHR MNT RIAA RET H&S A NR a AY TS 
Re PLM, BS Bh BAN BR ee HE HE — 4 S| A A ee BE BH. 

; © SW Pi BE aR YE OY TORE Ath AL eR CAR Hs SE (4 BE OD 
FH, CAT RE BER A RY Hh 2k, Bi, ZN Ay A“ = YEAR ("1/1/31") ” BY @EE 1931 4F 
tL FY AE SE 2031 AE, (FAA ROLY A We AE He ACR AH 

© SCA HE ty Se BR A HS EE EE RE. NO 
EUR SARE SE ZS PETER. FER CAR A HY RES SF BRE OP EY HEE A, th TE 
2 AMAR 

© SRM PHL ARA RMA: At Host iy St AB. BI, 
AAS FH (iH FAD | Fg ASB Sth Ay S| LI AN — BL, Excel EAH A AIR 

oe ST RPM MTC Ast Ast PST EA KK RIES. Bl 
a0, WSR LE RHE EK BR AN Le At AY CS AT YH , MUA SRT AEST E BL SH 
CORTE SF. WR AAD CM LE AE LARS, WU) Excel ATERAR BW BRT 
Pk 

© MEARE MHI: ARRE ABE. RU. LEE PA RY 
BBE , DORE TE RP THEN SASH RICH TLE. MRO SARNMEROES 
Ay SFE BA EL AERA AE RY, MUGS ABE 

© 5 FAAS MICHA St Ast fl as CHS ASL FA BCT AES RE hE la, RE 
AS PE Te AS EY DX ARR EEA KAS ATOR AR BEL EEE 

@ Bee sete , hii“ Waa” HAI MBH 
2. PR BESAAKBAR 
CD EP EH SU BBR HE AR ZS CATE MG , Ze AU AS RR AS AR BE 



10.6 ANS wR HW ee 

Q@ Bi inds nat, M PPL PUM KAS, WA 
10. 16 FRAN. 

RE ANAPH TAPSARARAL MAR KA EPR 

—AS# ASR HR, WREE RKRBR” WEDHe 

KKH AB BIG AR | _——- 
3. MBAR SER RANE | RATIO)... 
roam a peas eres ce, HINO. 16 GHENT ALE A ZO 

sagen (ae TH ELE AY DS SK HE HK 6 Th 2A Fp BA FH ie fy Se ER 4S aye BS IE BER 

fr Fe” FRE, A OP aa OE Fe PY ZS ch A ET he EC 

@ 4FR EI a) REA RRR AY AS ANSELM 10. 17 Bra “ hie he ee” WHE. 

| Sp emsiee & aaa 

ey Gath SSR 
SSneaw. 

Fe 10.17 i 2 AK” ae GE TT a i 

@ HUE E DAM EEA MRS —. WNP S RAH FT 
@ Mate RA Hea ETE ML REO A. CEI Ta HH HR RE HP 

 sspliomecnielas 
4. Go AMAO" BRALR RAR 
vcsiede talline alert kekeiee EET eee FORE Re Tee | 

ASX (BAN CL CL” A By (BE Sh He LE PAE SR TIE 
(Bh SATS why BN (8 BN TPE BRAN AR LABS 

D HOTEL eRe Pe PE EIA LY A TE TE 
RAPE RAP BE AA PRE DRO BM APRA P RROD 

A”, TARE HLERP HA ESARM HLH. 
D HEAR” BET EAI AS SUT Be” OTL os MOT I” HEL FT FP Hn Al 10. 18 (a) 

AR HY MOL BEL” AE 
GB) Make YR MOL” Besa FTIR VR Mm MLA” EAE, BH ee ae TE WI 10. 18 

(b) BRA. MULL RT ve PE UA LATE A 
@ Neate WRI” EAH, THE ML A GE ARTE BLE 
@ ERGO ASE INTL ATONE YASUE BLA 
© He WORE BHT” RG BIH BO AE A OTOL IRB OR SSD Ee A 

rly FA BCH oy HCD HEE 



HlB AAD Ye 

\ite Lee 2% Sn. H| | 
| CAO... HE =e 19724¢-09 AG... =CONCATENAT... 

(a) (b) 

Pe 10.18 fe“ the Ob ap A” FP 24S Je A 

@ Bere fic“ Wie Ba” Bt LS S| A Po ae, AT A OL AR A 

(B) GU FR ies EA BAR WE Lk AR DAS A a” Fe Pk Jes ec“ Ba A,” $C 
5. REN ADK fa 

BATRA, Pe SS ie E pw BY, ee ae FP Md AG a, BK 

BA AM ay HF Be ZS AY AR EL EP ES, AR RP SR Ft, BF te 

“SAME. BFR“ ZS URAL” BE , BY ASR TE SE ZS SK AY Ie Be the EB A AY) AS I) BB od BY OR AEG 

FP RPE FE 17 HH GH 2 Eo 

D we PET BER ALAA ha. UR A ET — BB EET OE 

Q Bi“ AR” BAK EA“ AK” ae AY“ OR a” $2 ST FP a 10. 19 Bt 

BY“ ZS SURED” Pe HE 

EM: : 3\B: RW: 
= oe a SF $5 = igs 437933)) i 

tea Kt ET ANSE ET, SRO ErmES 
TeSNS fetes ee ast 

Seria Ray, 
teddies lil! 

110.19 FE“ 2 SRR” SYS HE HP 9d 26 OR (BY at 

) de“ RL” $4, Ree FP ZR BY ok ay eR BT EO WK os. OR At 
PW GB ob a RY 3 — PS SC |, UU Beg“ A” eZ “OR EL” HE Sb as EL ft 29 5 A 



ligy 10.6 AXS HAY LAM 

“OE te” FRG 1 [A] BY PA BT A PCRS A ZS sR 

@ SAE GOR” 240, BBE AS EP BOR A. 

© SGZAKAAT RUE 2G ERA ee, ABA ROR A, AS A PRA. 

HER MAAR UA MERA APEZAAAR MH E-BPAARBAK BP RTR 

RAT HAR, 

LF TANKER AREOHHAARD eMAKTHAH. 

$i 40, OX,“ =IF( AVERAGE(D2:D5)>50,SUM(E2:E5) ,0)” Hak 8H ww RAAA YP i 

RREADZPRAS., ELAR D2:D5 fo E2:E5 PHHMMAH 10.20 PH RHRE, AHAK 

D7 PHA LRAX, Rat D7 HATAARA, TKFR 10.6 PHRMA PRRARX, 

& -=#F( AVERAGE(D2:D5) > 50,SUM{E2:E5},0} 

A 10.20 fe Bao A AT isk Be HR 

| %106 AUK eR 

TE“ ASR” STATE FE AE De HA 

-IF (AVERAGE (D2:D5) > 50,SUM(E2: | BH BRYWEREAR., AVERAGE BRA SUM ARETE 

E5) ,0) IF AA 

PASC K i D2:D5 (A 55.35.45 A 25, Ak AVERAGE 

(D2:D5) px Be Hy 25 FR 40 

=IF( FALSE ,SUM(E2;E5) ,0) 4 40>50 AN AR Yr. , ir HE i [el 48 (A FALSE 

IF pe Bi [el SS = + SB HW ( value_if_false BL) HH. SUM 

0 BA St AOR, AA ze IF pa BY OB — BS BM ( value _if_ 

true BM) ERA 4 RIAA TRUE Wt A 223k [al 

=IF(40>50,SUM(E2:E5) ,0) 

>> 10.6.3 At HATES! A 

MRA YT Br ey cts , WUC Ye ee Be | FR A) ESF AAAS BE EH 

S1FA. MEAS AT VAT ER. ERA BIR LURES ER ERA. RU 

FP Excel SRA ERIE. , HOT WOR ACE BA SI, ACR. AT GA BR A | A tO 

FAIR ACTOR Ah FH BH | FA 



B10 BAMHR ye 

1. Efi IE aH S| A 

QO AR TE Sa FB ZS SAIN A NEW 10. 21 rs e) ll Ea | FY TAS, , JU BR 

Bl S— MENSA. RSE PUAN MK SIA ETO OP Ay tk Bl IE 

BN AH BR I TS et BR AY S| AW 

A] 10.21 (RAS tea feo 

D 4 RATRM S| FAR, Ze“ Ash” RETR Ey “2st RK PE a“ BHR RAL 
WH BESS AS”, MFR PBI | Seema em 
74H LES PA REE SI Soc eK 
LOS 22 pane 

Q WK“ je S| FA” FSA PEE SS A AE A | 

MOM, AOA ATOM, Re RE RAY EE 
4 BE. 

} RF: BURELRAATUAAMRI AT HAOXAKBZLM BA. 
@) Akai he At HE GAS, RAS oe “ESA” — i, 
2. Bax Excel HRA RM ETE S| ER 
QAR ERE SA UA DU ER PEAR HAMM. WRATH 

AO AEE A BE AIRC RR AIRE (BW Excel 4 7€ 100 YUE ARIS BRE BP S| FARO BT 
Ai (BLE RA SB HE ARS I AY 22 BF 0.001 BE CL SG AE AO ME) PEGG. AT GR FB 
Be RAE AKAM ES He MA. 

D FE RATE S| AOE SEH RU Aa OE” HET RS “ET” FS ASR” 
Q “+R” RR, EP “ARIE” SE HE , MK) 10. 23 Ara. 

Al 10.22 AA RAH S| FW oc 

ea 

LiPo 
@ amBea) 

O BEES, SeBeo) 
O $22 Ban 

A) 10.23 7E“Excel HEI” SS HE PUB ARR E 

Q) FE“ Be Bik (UR HEP A EGS TT AY KR ERM ABER , Excel 1+ 
LE 2 Jot ater BY) Et TE] BT 

O FESR KR HEPA PK EAR A A RES WKS A. BU) Ha 



106 AKF BRE LAM 

iB HY , Excel + PE Se Hr ee AY AY fa) th BE 

> 10.6.4 jJBRATKRUMETAKSARKHZANWKA 

AT IR , ZS SHH fal | AS (ORL fib BA sy ZS SR] Fy PA) BR RE ( 
| FEL ft ATO AY ZS Sy BALE) EP, ROPE ZS RY EE Be eH RR 9 ABB SS 1 

AY #8 RAE ASR AY GELS “G8 BES As” “GE NR AS” AE rk 
AY IE PRIX He TS A SB RAT LM AS MER 

1. RES AREPARH IASI 
D HAHAHARW LER. MBA StH S| AT Hee ES A EET P| 

FA AY ES 
wm: HERE LH RAF OUMR” PS BR” OH BRAM” Fo“ eT 

SR, BR DAB” Pik ek FT MAMA. 
Q PEPE SAS ATES WERE PF SER EE CHE IB 
eo GARR SIF AICM. TE“ ASR” BETTE AY“ Aa” BEAR Pe “G8 BES A”, BT 

A BA ATA BE CS. EP ML ERR ICM AML ERS 
SRA TCHS. WAR ARLE ICM SIT BAT ERR LEM LW MCHA BR—TM 
Lee A eS Fal TE ATE SA 8 SK =. 

oF Mae“ i8 BRS FAs” BY EE Be | 
¢ GRFRMUR ICM. ESAS ETT LAS AR” ETI Pa RMB oe”, 

AGG FRR ASFA TT ATOR A CS. FR ae “GR ER UB oc” BE UB 
PATCH AY BAO. PATE A SRI RE RK LR 10. 24 EAR. 

3.40860 302.00 

Fel 10.24 FIGARO SUI Be BR Bl 

Q BAINES LENA SR” BETTE LAY NS BT” BESTA oh “ABR A SL” 
2. BA LERP HS asl AKA 

D FR AB LER, ETE MIO PAB ER” 
@ Mie Lee ek Any" vb” Be HE Enter HEWAA. 
QD BAPE MIEN LE“ ASR” HEUTE EY SR AT” BET AL Hp Mae GB BRL FD 

ToKe” 



| Bl EH as SZ 
ORO PUVA PPL PITTA PO PR PERI RT PEI POI RD PEI IED POPP OI I OI FEUD 

Pel 2a VA FFE FE SK i aN BE HE AA 7, HE eh BEF Be 10 BY Re 15 AAT EOS 5 SE 

WU RA HE AI ZAM AA. Excel Hk ZS PAR HW Re PEE 

AS BG Od UN ABT Bl EE PK A FF FI 

2B 7 FL se dis A OF #5 HP ED UL BS AN HY ft A I ZEB PL — RG FR BL Bes BI, FY 

VA 4B BU od tt — AR FN BC EL A) Ss AS (BAY, ET ES ad BC ak > 28 Jed BA), FPS dN Se KA i /)) 

ey (SE 

DILL ARBORS IER 

45 Excel LAER PH ARA AERA ABMR, ERP EB TRAE Bocts A 

#e , Al, AY A fe oc te Pa Ac AS IF Ak i A EN ER 

© fm A BT a PY i ae ER (AL ME BR AY oP AS ER A 

2 (6 A) AY Ae ah Tee ir fe BS) SN Fi aN SS i oS A, TTT AL 8 Ro A >t 28 |] 

© ee AA EB , Ay As BIER A A SIE ee. BR A KA ll 

— PPK UK ASP , 3S BY WA aed ach ate 42% Ay BE SY HA eB 2 7S BAO I BY EF PK A 

e HW EA ee AY Soo he Eo, BY OA a ES YE TO EK A 

© FETT EN ARAL LEN , 2K RS SK IAI TFT ED 

fill 2 — PB 6 EAS TM: 

D BIGHT 4 LEE CS , HA HEE 

2) fe Bia A 2B 1 AY oc ae PG iD 

@) FE“ HHA” ie SB EY“ 228 8 PL” 36 2B ok Os SY FT FP 11.1 ta BY Bl 

EK RAL” AGH. AY PEE FE AY UE Pe PS TA A I A AS Al 3 FA 

@) FES Bc He VE Fal” AE AA A Bt 2 PE Ba 2K ip ES For BPS HP ZEB BP HS KS 

© fe" i.e” HEP He EK A 

© Adie Wa me” FAL , 2 OR PSS A B48 ee SP 



liky 11.1 @ll 3 FH Fa HK 1K 

Ee i Ee | 
SO 

i 

A 11.1 wh“ PAR” ET FT FE 8 EK A” MEH 

@® TARA YSDISCA., ARR ABD A i A ce AY PT A ES AK A 

HY EU te El Pe aT A OCS, FP OC AR A A RR A BA 11.2 

BI AR « 

Al 11.2 AMATI AAA 

SSF SPE. USE IAD BK Jat 5 SU AWA HHI ZH ne Oh LE ALTA LEAT 
L1G 58 Hil ok — EERE 

>11.1.3 ReARARD 

TE LER EMA TAMA , RE KOR a oh a 11.3 Brae) “ek RA TR et” 

MEARE A GE A A , BE AS A, A A oN Bh HT GK UK 

EY CHE A, BCE ac RE 8 FN Ale op SY TD HE Be ST i 

_ Beriaks - Excel 

EBay La SS 

ribs iy (las lee Bee 

__ Utes Oke 

_ Ose 7 ts i 7 4 BS 

Al 11.3 “AAT Ar" eS EWR 

BAC BE 2K PR PRS AY BK) D7 2 oe 

D BUA AAA. WR EV Hi TFET A Te AE BY AE RU tn OB ik A KO oh 

AS M-THA. WA BIA AA, “REA TR Beh” EB EY “2” ae 

24 AG“ BORA” fen A A 

Q AEE MERA NARA 

@ “APA LA eth” we REA“ FR” ie A EE PR 



Oe Ole @ 
aitns eet: 

D1ld4 RT REA 

BY PA 386 oh ie ORE HY St as 2k A 4 PS AH hv Ce 

CD ve PE RE HH A BE 2K AI 

Q) TE“ KU PET PL BLE” PEST fe EO SLR” STU oh He vey FINKE: 

° LEP “ppid” VEE , iN TA BH Pico 

e EP“ a” VE HE , i aN TE. 

ee rp “a” Be RR” 5 ie HE , Sib as Sic re 1 BX (AE 

eR aA” ER” Bete, bon AMMA. 

(3) YE BR AB De 3S VERE OK Ba eet EH TK Pp ic 0 

Pls KERR AARE 

D eR LE KA 

Q) MFA TE RR FE“ Je Ws DETR RSE STC BES FASE TF 

TK , TK 2A Wl a) Be” Fe GY eH PE EK 

@ Ae ERA Ripich we : 

0 Be REL” 126 TZ A) “eR a” FH, TEP LS Ze PE a RR RH 

e TR REL” eZ PAY “on ic BS” FA TEP Pe op CE A I) A A 

11.1.6 ATE RB ier 0 SS A 

2328 5 EA Pr | Fs Be 2 PR eR i ND, A Sp ae Ah BK PY) 

PLU, SA at at] 0 fay aN ER. FR IK EE : 

Joe FE BE TT BC YR AM , CE“ ER AT Beh” ae SE BY)“ 8 A” ae PB “Sg 

Bl om” FH PT AY BK AR ll Se oP ae PE Ba a A YS EA” a > TTT Bik ek A 28 BA 

REC APT HE , AL 11. 4 PAN, FETT EP HR HR i BE TT KE 

Sate SHSmRD 

Pe 11.4" Beka A 28 88 oc he Be” hh 8 HE 

ie PER TRY ER A, TE“ PERT Be” ER LE AY “A A” ee 2G “RR” 

FA 



11.1 il 2 Ft Fa HR ie 

DP 11.18 LG: Me-PFARRKA 

aT FF RB] NHS“ 8) IK ARI xix”, ALR“ HM” PF 04 Fl HE 0) TE YH HK A HF 

LEAT IE TH VA RSH HEH RAH, 

PRE DT RGR : 

D AKA) BBE, BH H4 BAB MGA” RAPED“ RRB AM A PREM a 

RRQ” >Re He A BH RIK BALES, Boo 5 H 2015—2019 fe] a9 ke A Wit 47 RR 

eS Be” B82 FH 

Q seRAB ABH, EZ H4 ROK PMARA  KABYA” HREP ET, 

AAPA RRM SABHA KRRFAREHAKFTS, 

@ ARAR#AMERERA, OEHHA H4 SOBA HO HARK ER HER 

ABRAM MRA. RRM HS fe HO SBP HLA, 

4 KARERKAHRARHA, FABEYABRARH4: HOOK“ KREALALRH” AMR 

F Ea ae” eRe Pp RE RAS” ee A ASO ee HS SLB KRAMAR,LL 

“RRALALRHT AAPL YHS KA" RRM PRE BL” BRRRAWRRABRARB 

BoM ALAR RAPE BRK” RMP RAP BEHA-KRKUB REA 

AR” RAE MS” a ag Ra” de“ OE Be ag BO GR A” “EL 

(i? Hr 1000 ## Am), A 11.5 HR, 

vy SALLE) 
 RBAERSRERICDY 

Sa) 

- sheemteO REI ea 

iv Sass NEW) 

z be Z oe bere in 

Bynes Tee 

ATS Are) 

BEMEW).. 

PA 11.5 BCE His FAY A ts HH 7 

is RSueTKRAKFR HMA, BER AK HOOK RAALALRH AMEE EB 

ARAM PAP RAR” URA OMEN RRL AIR AAPL HA RRP 
ay“ wa KARE” Fo ARICME” HHARAWOAKRARA ILS Be MEKARE, BARKRRARE MK 

REA 2B. 

REARTERLA APRS PH LHR ER”. 



% 11 # 8 Et 2B He ee 

11.2) @ oR 
AAT PRK RL, BE VE Be HP A oT RR , FSS FY SE, 2) ER DE 

FETE Ath ARK. 

> 11.2.1 Excel ARH 

Excel = BIB HED PILAKRAR, HPA FF LESAPPFRH RPRAMARPA, 

TAA HA. ALAS. 
HHA. HIG AA F fe n— Bel iB) A Ay oe te a A El Na) AY LT. TEE 

FE PR HP aE BS Ye OF AA th HH RS Sl], HE EAS hp HS UIE 

© HA. PrAe A ay VA Sey BAAN Ti] 1d eH HE 2 EF Pk 7s CE FS BY TR] A] BF 

HCH NI piling, SET leh A 
° UAL. DFA im — BHA #4 4 ae: 

16.8 AE MOREE 

(AEE TWAS STREAM 

‘AKA. READ 
Silas 

4 on, ft = 
: fi ELAR 1 8 ATE 
MK AHAAREMEM, sas 

AL REA) — REIN. AEE 

Poy Ay BA) Fy Ted SAN 

He Al BE mal 
AE A BUE AR MIIC : 

e UTA. Gila wikia a CNL a cern 
fr FEL ib as A AR aE AE EYRE A oh, Dh TR TE eS ITF HEE EE 

oH mA. HMA TW RAWAM REA. YER MAH AISA, AT 
D1 (8 FA ah Tat A 

© GA. SKRAAFUREFREAWNORCA AP ERREAN EP DA 
AB AL, 

ec MURA. BORAT ESE OF Be A A A ERIE AR 
AA EEL, OR Le fe BEE RB IFAT RS ABR. aA 
TEtEZS (SA) ACM A ABR. BURR F2K 

°e 7HAR. HLA RAS & AR BBE, EE PES (25) MCI ETA 
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